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VISION STATEMENT 

 

VISION: 

Foundation 

Loreto College Coorparoo is guided by the Loreto Schools Mission Statement (2010) and the Loreto Education Guidelines 

(2003). The latter provides the framework and the vision for this statement. The love of Jesus and the Gospel message         

underpin everything that we do at Loreto College Coorparoo. In this we are partners with the parents whose daughters’        

education has been entrusted to us. This commitment calls us to answer the question Who is my neighbour?” (Luke 15) and in 

answering this, we must be a compassionate, discerning community whose leadership is marked by faith and justice.  We must 

also be a community that strives faithfully to implement the words of Mary Ward as well as those of Mother Gonzaga Barry. 

We are exhorted to Live lives that are constant, efficacious and loving (Mary Ward, 1645) and to Stand in a place where God 

can be seen (Mother Gonzaga Barry, 1865). 

 

The Person of the Student 

In respecting the value and inherent goodness of all students, we believe that their gifts and talents are to be nurtured to their 

full potential. Each student will be encouraged to use her attributes for the creation of a just world and for the living of a     

personally fulfilling life through service to others.  Our task is the formation of resilient, confident young women, equipped to 

make wise choices with open minds and hearts. We wish them to be women who love learning and who are imbued with the 

joyfulness of living, as well as compassion for others. We wish our students to develop a strong understanding of self and also a 

sense of being connected to others; to be women of hope who are able to meet the inevitable difficulties of life with courage 

and faith.  When young women leave this College, we want them to be discerning, to value reflection, silence and beauty. We 

want this so they can confidently transcend society’s often stereotypical expectations and demands.   

We undertake to offer a curriculum which is responsive to current educational imperatives and which is supported by the    

ongoing professional development of staff.  Diversity of learning styles will be acknowledged and catered for and as such there 

will be varied opportunities to engage in the learning process and to experience success.  We recognise the need to promote 

partnerships among teachers, students and parents to facilitate learning. This must include effective communication during 

planning, assessment and reporting procedures. 

 

The Lived Experience within the College Community 

We will encourage students to relate closely to the message of Jesus and to contribute to the life of the church both locally and 

globally.  The College community will engender in each student a sense of being valued and accepted.  We also want students 

to experience Loreto as a place that enriches, offers broad experiences, develops potential and engenders a desire for lifelong 

learning.  The ideals that underpin the Loreto tradition promote relationships that are based on compassion and justice. To this 

end, Loreto College Coorparoo values openness to cultural and religious diversity. 
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Enabling Structures, Processes and Systems 

Our challenge is to ensure that structures, systems and processes reflect values that are Catholic, Ignation and which are those 

of Mary Ward.  The College will provide opportunities for its students to engage with the Church and to nurture their spiritual 

development.  We are committed to a strong system of pastoral care as well as to a safe, healthy environment and one which 

is conducive to excellence in learning.  Staff will be provided with opportunities for professional development, a safe workplace 

and just Industrial Relations practices.  The resources needed to achieve our mission are to be identified and monitored       

constantly.  The financial resources of the College will be subject to wise planning and stewardship. The inclusive nature of the 

school will also determine the equitable use of these.  Good communication is vital to ensure parents, students and the wider 

community are aware of what is happening at the College. Effective, appropriate means will be used to disseminate              

information about events and achievements which reflect the values of the College.  Systems of accountability to all levels, 

including parents, staff, the College Council and the IBVM will be in place. This accountability will be underpinned by             

discernment, transparency and legislative requirements. 
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 STRATEGIC GOALS: 2013—2018 

Our commitment and emphasis is directed towards:  

Ethos & Faith Life of the College 

 Being a Catholic faith community where the love of God is known and sought; where the love of Jesus and 

the Gospel message informs and guides us; and where Mary Ward's charism inspires and challenges us to 

“be seekers of truth and doers of justice”. 

 

Pastoral Care of Students 

 An authentic and effective Pastoral Care system that provides for the social and emotional well-being and 

personal development of students; where respect of self and others, right relationships, compassion,      

justice, optimism and resilience are encouraged; and where a sense of connectedness and responsibility, 

through participation, leadership and service, is fostered.  

 

Excellence in Teaching and Learning 

 Relevant, engaging and challenging curricular and co-curricular programs that develop higher-order     

thinking skills, thoughtful dispositions and particular attributes for successful student learning in the pursuit 

of excellence. 

 
Responsible Stewardship  

 Governance that ensures structures, systems and processes are in place, in keeping with our mission and 

ethos that assign accountabilities and that support effective planning, programming, communicating and 

reporting.  

 Provision of resources and facilities that best supports the mission of the school as a Catholic faith and 

learning community. We seek to do this in ways that are sustainable, flexible, thoughtful and creative.  

 

Professional Formation and Support of Staff 

 Promoting and supporting the professional development, spiritual formation and pastoral care of all staff. 

 

Community Relations 

 Affirming the importance of community through inclusion of all stakeholders; seeking their sustained      

engagement and involvement.  As a community we seek to reach out and support others in need.  
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 STUDENT PROTECTION POLICY 

 
1. INTRODUCTION 
Under legislation, duty of care obligations, and the Catholic ethos of Loreto College Coorparoo, the College is committed to 
providing a safe environment for all Students and to upholding their best interests and wellbeing. 

The processes detailed in this Policy are designed to facilitate these commitments and are compliant with Regulation 10 of the 
Education (Accreditation of Non-State Schools) Regulation 2011, as amended in 2014. 

 

2. DEFINITIONS 
Child means a person up to the age of 18 years of age. 
 
Student means any person regardless of age who is enrolled at the School. 
 
Confidentiality: It is important when handling complaints information that the confidentiality of all parties concerned is 
respected.  Information will be regarded as confidential if: 

a) the information has the ‘necessary quality of confidence’ in that any unauthorised use would be detrimental to a 
party and that: 

b) it was shared or confided under circumstances where there was a special need for trust, eg between the 
harassment officer and the complainant, or between the Principal and the alleged offender. 

c) Information will be shared only if it is necessary to comply with the requirements of this Policy (designated 
persons) or as required by law. 

 
Designated persons are persons designated to perform the specific duties, often in the absence or unavailability of senior staff.  
 
Staff: includes all staff, without exception, whether paid or volunteers, eg those involved in teaching or administration, bus drivers, 
cleaners, groundsmen, sporting coaches, sporting referees, teacher assistants, and volunteers working in any capacity for the 
College. 
 
Harm: (Section 9 of the Child Protection Act 1999 as amended in 2014) caused to a Student under 18 years: is any detrimental 
effect of a significant nature on a Student’s physical, psychological or emotional wellbeing. It is immaterial how the harm is caused. 
The harm can be caused by physical, psychological or emotional abuse or neglect or sexual abuse or exploitation.  
 
Teacher is a person employed in the capacity of a registered teacher at the College, and includes full time, part time, casual and 
re-appointments 
 
Sexual Abuse (General Provisions Act, 2006) in relation to a relevant person includes sexual behaviour involving the relevant person 
and another person in the following circumstances: 

a) the other person bribes, coerces, exploits, threatens or is violent toward the relevant person; 
b) the relevant person has less power than the other person; 
c) there is a significant disparity between the relevant person and the other person in intellectual capacity or 

maturity. 
 

Reportable Suspicion (Child Protection Act, 1999) is one where a teacher (extended under the Policy to all staff): 
a) has a reasonable suspicion that a Student has suffered, is suffering, or is at an unacceptable risk of suffering 

significant harm caused by physical or sexual abuse; and  
b) may not have a parent able and willing to protect the Student from harm. 

 
Inappropriate Behaviour by a Staff Member towards a Student: Inappropriate Behaviour is NOT defined by law. 
It includes Inappropriate Behaviour by a Staff Member towards a Student that is unwelcome or familiar behaviour that causes a 
Student to feel uncomfortable or which breaches the trust implicit in an adult-student relationship.  All behaviours must comply 
with accepted societal values, professional and contractual obligations, current legislation and/or legal precedent.  Behaviour 
which would be regarded by a reasonable person to be inappropriate between an adult and a Child will be responded to as such 
even if the Child does not reject it or indicate it is unwelcome. 
NB. Many of these behaviours fall under the criminal offence of “grooming” or “maintaining a relationship with a Child”. 
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Neglect: The term neglect in this Policy may be defined as any act or omission whereby the Child is not cared for in the reasonable 
opinion of the School.  According to the Department of Communities, neglect occurs when a Child's basic necessities of life are not 
met, and their health and development are affected. Basic needs include: 

 Food 

 Housing 

 Health care 

 Adequate clothing 

 Personal hygiene 

 Hygienic living conditions 

 Timely provision of medical treatment 

 Adequate supervision 
 
Relevant person means the Director mentioned in 365(1)(a) to (c), 365A(1)(a) to (c), 366(1)(a) to (c), or 366A(1)(a) to (c) of the 
General Provisions Act 2006. 
 
Natural Justice: The principle of natural justice will apply to processes and decisions under this Policy. 
The principles of Natural Justice are that: 
A person alleged to have behaved improperly  

 has a right to particulars of what has been allegedly done; 

 has the right to respond to the allegations; 

 has a right to be heard in an unbiased forum. 
 
Notifier is a person who brings notice of a Student Protection matter to the attention of the College. 
 
Student Protection Contact Officers: refers to (at least 2) named and published Staff Members (as required under the 
Accreditation Act 2001) to whom Students may refer complaints. 
 
Designated Board Director is the Council member appointed unanimously by the College Council to receive and report sexual 
abuse matters regarding Students.  (At Loreto College, the Chair of the College Council will be the Designated Board Director.) 
 
Independent Protection Advisor: may be appointed by the College, and is independent of the College, but available for 
assessment of complaints. 
 
Vexatious Complaint: a vexatious complaint is a complaint which has no substance and which may be brought with ill intent.  
Vexatious complaints may have serious consequences under the College Policy and legislation. 
 
Unacceptable Risk: if the report of alleged Inappropriate Behaviour/harm is of such concern that in the reasonable view of the 
Principal (with consultation) the person implicated would be a danger – that person can be stood down or suspended in the 
interim. 

 
Incident: any activity or set of circumstances of Inappropriate Behaviour, sexual abuse, or suspected sexual abuse, or where 
harm has occurred or is reasonably suspected. 
 
Unprofessional Conduct is any behaviour which, by its nature, is inappropriate, unwise and has potentially damaging 
consequences. 
 
Relevant State Authority is defined as the Police or Department of Communities, Child Safety and Disability Services (DCCS DS) 
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3. THE LAW 
The College obligations in relation to this Policy are covered by the following: 

 
Education (General Provisions Act) 2006 

Education (Accreditation of Non-State Schools) Regulation 2001 as amended in 2014 
Anti-Discrimination Act 1991 
Education (Queensland College of Teachers) Act 2005 
Education & Training Amendment Act 2011 
Work Health & Safety Act 2011 
Child Protection Act, 1999 as amended in 2014 

 
4. PRINCIPLES 
This Policy is founded on the following principles: 

a) Every Child has a right to protection from harm.  
b) The welfare and best interests of the Child are paramount.  
c) Families have the primary responsibility for the upbringing, protection and development of their Children.  
d) Under the Contract of Enrolment the College and Parents will work together in the best interests of the Child. 
e) All actions taken by the College will be in the best interests of the Child and will include the reporting of any 

suspected criminal behaviours regardless of family issues. 
f) As part of its pastoral care commitments, the College will provide appropriate support to the Child and family where 

harm is alleged to have taken place.  
g) The College will screen new staff / volunteers in relation to their suitability to work with Children. [Suitability card & 

teacher registration will ensure compliance.] 
h) The College will not tolerate behaviours which breach the law and this Policy.  Such behaviours will result in penalties 

being imposed by the College.  
i) The College will provide pastoral care to alleged offenders if they are Students or employees of the College. 
j) The confidentiality of all parties will be respected. 

 
5. SCOPE 
This Policy and procedures set out the requirements under Regulation 10 to provide processes which address the protection of 
Students.  It applies to all complaints of sexual and physical abuse, to other types of harm and to Inappropriate Behaviour. It 
applies to all Staff and Students at the College. 
 
6. POLICY STATEMENT  

a) The College will comply with the mandatory reporting requirements under law. 
b) The College has Processes in place allowing it to respond to issues of Student Protection promptly and consistently. 
c) The College will work in partnership with the State authorities. 
d) The College will work as appropriate with Family and Child Connect Services. 
e) The College will work in partnership with parents as part of the Contractual Relationship established by the 

Enrolment Contract. 
f) The College will provide appropriate pastoral support for Students and families. 
g) Penalties for breach of this Policy will attract College-imposed penalties additional to any imposed at law. 

 
7. RESPONSIBILITIES 

a) College Council 
 The College Council: 

 will discharge their duties in accordance with Regulation 10(6)(a-d); 

 will receive regular reports from the Principal at Council Meetings; 

 will ensure the College Formal Complaints Policy covers Child Protection complaints; 

 will appoint a Designated Director to receive and report (to external authorities) any allegations relating to sexual 
abuse, including likely sexual abuse. 

 
b) Principal 
  The Principal: 
i) will promote and arrange for in-service training for Staff in legal compliance with Child Protection legislation and 

matters contained in this Policy; 
ii) will appoint Student Protection Officers; 
iii) will implement procedures for screening of all persons involved in the College; 
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iv) in cases  of sexual abuse, or a Reportable Suspicion, will mandatorily report such alleged offences to the relevant 

State authorities in accordance with mandatory requirements; 
v) will consult with the College Leadership (comprising Deputy Principals and Business Manager) and Student 

Protection Contact Officers as appropriate; 
vi) In all matters of sexual abuse allegations, advise the Designated Board Director, under S.366 A (Amendment Act) 

2011; 
vii) will investigate reports of Inappropriate Behaviour internally and according to the principles of Natural Justice; 
viii) will respond to concerns raised about psychological or emotional harm, neglect and exploitation including as 

appropriate by investigation and referral to Family and Child Connect Services; 
ix) will take all necessary action in the standing down of any Staff/Student in relation to matters covered by this Policy 

and carrying out any disciplinary measures noted in the Policy;  
x) will report any investigation carried our regarding the conduct of a teacher to the Queensland College of Teachers.  

 
c) Designated Board Director  

 Will be available to receive and to report any allegations of sexual abuse, include likely sexual abuse. 
 

d) Student Protection Officers 
i) will be appointed by the Principal; 
ii) will undertake training in the requirements of the role;  
iii) will attend scheduled meetings with the Deputy Principal - Pastoral Care; 
iv) will be known to Staff and Students, and should be a person who will be accessible; 
v) will follow the procedures set out in this Policy; 
vi) must inform the Deputy Principal - Pastoral Care, Principal or Chair of the College Council of all incidents of harm, or 

where harm is reasonably suspected, or of sexual abuse, or suspected sexual abuse, or Inappropriate Behaviour 
which are brought to their attention, in accordance with Annexure A. 

 
e) Teachers/Staff 

 Teachers (and under this Policy, all Staff): 
i) must comply with mandatory reporting obligations under the Child Protection Act 1999, the General Provision Act 

2006 and Regulation 10 of the Education (Accreditation of Non-State Schools) Regulation 2001 (all as amended) 
ii) must comply with this Policy regarding protective procedures; 
iii) on receipt of a complaint of Inappropriate Behaviour, or harm, or a reasonable suspicion of harm, must report to a 

Student Protection Officer, the Principal or the Designated Director; 
iv) will protect confidentiality, (under a Confidentiality Agreement) of the person disclosing the allegations and the 

details of the allegations. 
 

f)  Students 
 All Students are expected to contribute to the care and wellbeing of other Students by complying with all School  
 Policies, rules and directions. 

 
8. TIMELY RESPONSE 
The Principal will ensure that a timely response to all issues of Child Safety and wellbeing will be made. 

 
9. INVESTIGATION 

a) The College Staff do not in any way investigate mandatory reporting matters. They will co-operate with the State 
authority.  

b) For an action falling short of mandatory reporting, the Principal may decide on a number of responses including 
investigating the matter internally or with assistance of an external investigator. 

c) Other actions may include: 

 Working in partnership with parents, 

 Referrals to Family and Child Support Services, 

 Notifying Child Safety and Police as a matter of discretion (even if not mandatory). 
 

10. CONSEQUENCES OF BREACH OF POLICY  
a) (i)          conduct which breaches this Policy may result in criminal penalties as decided by legal process; 

(ii) in all such cases the Principal will stand down a Staff Member pending the result of investigation by the 
Police. 
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b) other breaches of this policy, which may not result in external penalties, will result in consequences imposed by the 

Principal and may include: 

 apology 

 counselling 

 warning 

 demotion 

 suspension 

 standing aside 

 termination 

 expulsion (in the case of a Student) 
c) Where a complaint / allegation is found to have no substance, every effort will be made to re-instate the alleged 

offender’s status and reputation. 
 

11. PROTECTION FOR NOTIFIER  
a) The Child Protection Act 1999 provides for the confidentiality of information supplied by the person making a 

notification. 
b) Also Section 22 of the Act provides for the protection from civil liability for persons, who, acting honestly, notify or 

give information about suspected harm to a Child.  It states that merely because the person gives the notification 
or information, the person cannot be held to have breached any code of professional etiquette or ethics, or 
departed from accepted standards of professional conduct. 

 
In accordance with this Act, the College will protect the identity of the Notifier of information – unless required otherwise by Law. 

 
12. ANONYMOUS COMPLAINTS  
Such complaints, by their very nature, provide difficulties, however the College will investigate the validity of each one to the 
extent possible.  

 
13. RECORD KEEPING  
Any Staff Member who has concerns about the safety or wellbeing of a Child, either suspicious or disclosed, MUST: 

a) keep anecdotal records of observations, focusing on the persistence of indicators over time and the severity of 
effects; 

b) if speaking to a Child, keep questions to what/where/when; 
c) take only short notes – must not investigate; 
d) present such documentation to a Student Protection Officer. (Appendix A) 

 
Should the Principal need to interview the Child further, the same procedures must be followed.  

 
Records must be kept in a locked file by the Deputy Principal - Pastoral Care / Principal. 

 
14. REVIEW OF POLICY 
This Policy will be reviewed every two years or as required by legislation. 
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APPENDIX A.  REPORTING SUMMARY 1 
 
MANDATORY REPORTING OF SEXUAL ABUSE, PHYSICAL ABUSE 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Legislation If Then 

Reporting Sexual 
abuse or likely sexual 
abuse under sections 
366 and 366B of the 
Education (General 
Provisions) Act 2006. 

MANDATORY 
 You are a School Staff Member; and 
 You are aware or reasonably suspect 

that a Student has been, or is likely to 
be, sexually abused by another person. 

1. Complete the School’s reporting form. 
2. Discuss your concerns with your Principal. 
3. The Principal will make a report to the Police and 

inform you. 
4. If you suspect the Principal is involved in the 

abuse, directly inform the Designated Board        
Director who will report it to the Police. 

5. Keep appropriate records of your decisions and 
actions. 

MANDATORY 
 You are a Principal or a Designated 

Board Director; and 
 A Staff Member, including a teacher, 

reports a concern that a Student has 
been, or is likely to be, sexually abused 
by another person. 

1. Ensure that the School’s reporting form is        
completed. 

2. Make a report to the Police immediately. 
3. Inform the Governing Body of the report. 
4. Keep appropriate records of your decisions and 

actions. 

Reporting Sexual and 
Physical abuse under 
Sections 13E and 13G 
of the Child Protection 
Act 1999. 

MANDATORY 
 You are a Teacher, or Staff Member (as 

included by College Policy), and 
 You have a “reportable suspicion”, ie a 

reasonable suspicion that a Student— 
a) has suffered, is suffering, or is at          

unacceptable risk of suffering, significant 
harm caused by physical or sexual abuse; 
and 

b) may not have a parent able and willing 
to protect the Child from the harm 

1. Complete the School’s reporting form. 
2. Discuss your concerns with your Principal. 
3. The Principal will make a report to Child Safety. 
4. The Principal will inform you of their report. 
5. If you suspect the Principal is involved in the 

abuse, directly inform the Designated Board      
Director. 

6. Keep appropriate records of your decisions and 
actions. 

MANDATORY 
 You are a Principal or a Designated 

Board Director; and 
 A teacher (or Staff Member under      

College Policy) reports a reportable    
suspicion to you. 

1. Ensure that the School’s reporting form is        
completed. 

2. Make a report to Child Safety. 
3. Inform the teacher of your report so that their 

own duty to report is fulfilled. 
4. Inform the Governing Body of the Staff Member’s 

report. 
5. Keep appropriate records of your decisions and 

actions. 
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APPENDIX A. REPORTING SUMMARY 2 
 
PSYCHOLOGICAL OR EMOTIONAL HARM, NEGLECT OR EXPLOITATION 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Legislation If Then 

Reporting Psychological, 
Emotional Harm, Neglect 
or Exploitation Behaviour 
under Regulation 10 
  

 You are a Staff Member/Student 
Protection Officer; and receive or 
have a concern of this nature. 

  
  
  
  

1. Complete the School’s reporting form. 
2. Discuss the Student’s report with the Student 

Protection Officer or Principal. 
3. The Principal will take appropriate action in the 

circumstances. 
4. Keep appropriate records of your decisions and 

actions. 
  

 You are a Principal; and 
 You receive a report or concern of 

this nature. 

1. Interview the Staff Member. 
2. Interview the Student reporting the behaviour. 
3. Interview other persons who may be able to 

provide useful information. 
4. Take appropriate action on the basis of your 

investigation 
 Utilise internal supports 
 Work in contractual partnership with       

parents. 
5.    Notify at your discretion to Police, Child     
        Safety. 
6.    Refer to Family and Child Connect Services. 
7.  Report to the Governing Body as appropriate. 
8.  Keep appropriate records of your decisions and 

actions. 

Queensland College of 
Teachers Act 2005,     
Section 76 

 You are a Principal and 
 The School is investigating an     

allegation of harm caused, or likely 
to be caused, to a Child because of 
the conduct of a teacher. 

1. As soon as practicable after the investigation 
starts, give notice to the Queensland College of 
Teachers 

2. The notice must include the following— 
a) the name of the Principal; 
b) the name of the School; 
c) the name of the relevant teacher; 
d) the day the investigation started; and 
e) the allegation, particulars of the  
       allegation and any other relevant                
       information. 
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Legislation If Then 

Reporting                
Inappropriate         
Behaviour under Reg. 
10 (Accreditation   
Regulations 2001) 

 You are a Student; and 
 A Staff Member at the School has 

behaved in a way you consider is  
inappropriate. 

1. Report the behaviour to a Student             
Protection Officer or Senior Staff Member/
Principal. 

 You are a Staff Member/Student   
Protection Officer; and receive or 
have a concern of this nature. 

. 

1. Complete the School’s reporting form. 
2. Discuss the Student’s report with the         

Student Protection Officer or Principal. 
3. The Principal will take appropriate action in 

the circumstances. 
4. Keep appropriate records of your decisions 

and actions. 

 You are a Principal/Delegate and   
receive a report of this nature. 

  

1. Interview the Student reporting the           
behaviour. 

2. Interview the Staff Member named in the 
report as engaging in Inappropriate          
Behaviour. 

3. Interview any other person who may be able 
to provide useful information. 

4. Investigate. 
5. Take appropriate action on the basis of your 

investigation. 
6. Report to the Governing Body as               

appropriate. 
7. Keep appropriate records of your decisions 

and actions. 

APPENDIX A. REPORTING SUMMARY 3 
 

INAPPROPRIATE BEHAVIOUR 
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APPENDIX A 
REPORTING TREE 1 
MANDATORY REPORTING 
(1) Harm in the Nature of Sexual Abuse – To Police 

The Staff Member becomes aware or has a        

reasonable suspicion of sexual abuse or likely    

sexual abuse of a Child under 18 years. 

Under Law and Policy must report to  

the Principal/Delegate. 

The Principal/Delegate must inform the Police and 
Director of the Board.  Each one must report       

immediately on the relevant Form. 
Law—General Provisions Act s.366 and 366A and 

Regulation 10. 

Await the Police outcome before following any    

internal enquiry. 

Document all actions. 

NB. Suspected Criminal Offences need to be reported to Police by discretion and in line with the best interests of the Child and 
the Common Law duty of care. 
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APPENDIX A 
REPORTING TREE 2 
MANDATORY REPORTING 
(2) Harm in the Nature of Sexual or Physical Abuse – To Child Safety 
 (This Policy expands the obligations placed on a teacher to all staff.) 

A Staff Member becomes aware of or has a    

reasonable suspicion of sexual abuse or physical 

abuse of a Child under 18 years. 

Under Law and Policy that person must consult 

with the Principal/Delegate. 

The Principal will assess whether this is a 

“reportable suspicion” under the  

Child Protection Act 

If both tests are satisfied, the Principal must   

report to the Department of Child Safety (as well 

as Police) and inform the Staff Member  

that this has been done. 

Does it meet the 2 tests? 

The Significance Test 
Is this Significant Harm on the   

information available? 
  

Yes No 

The Parent Test 
Does the Child have a parent willing 

and able to protect the Child? 
 

Yes No 

If not both satisfied, the Principal must report the 

sexual abuse and possibly the physical abuse to 

Police under Reporting Tree 1. 

Where both tests are not satisfied the School will 

respond, seek to remediate and remedy         

internally or may refer to and access Family and 

Child Connect Services 

Document all actions 

 IF ‘YES’                                                        IF ‘NO’  
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APPENDIX A 
REPORTING TREE 3 
MANDATORY REPORTING 
(3) Discretionary Reporting of “Other” Harms – psychological, emotional neglect, exploitation 

The Staff Member becomes aware or has a           
reasonable suspicion that a Student has been 

harmed psychologically, emotionally  
or by neglect. 

Under law and under Policy the Staff Member 

must, as a matter of process, report to Child       

Protection Officers, or other designated persons 

through to the Principal 

Because this is not Sexual or Physical Harm it 

does not fall under the mandatory provision of the 

Child Protection Act regarding sexual and physical 

harm.  However at the Principal’s discretion she 

may report to Child Safety. 

The College may make referrals to Family Support 

Services preferably with, but also without, parental 

consent to assist the Child and family.  

Document all actions 

Otherwise the College will manage the issues  

internally including by investigation and             

disciplinary responses, the Contractual obligations 

of parents/partnership, or pastoral responses. 
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APPENDIX B 
 
Form A:  REPORTING – ALL CONCERNS EXCEPT SEXUAL ABUSE AND PHYSICAL ABUSE 
 
CONFIDENTIAL 
 
Staff members are required under Policy to report any concerns regarding psychological or emotional harm, self-harm, neglect, 
exploitation or Inappropriate Behaviour to the Student Protection Officers or other management or the Principal. 
 
This form is to be initiated by the Staff Member who has become aware of a concern and provide or forward it to Student      
Protection Officer or Principal.  Both the Student Protection Officer and the Deputy Principal - Pastoral Care will review the form 
and sign the form as evidence of their review. 

 

Name of Student: __________________________________ 
 
Year Level:  __________________________________DOB:___/___/____ 
 
I first became aware of the situation (approx date) ___________________ 
Has the concern arisen internally to the School?  □ Internally  □ Externally 
I became aware of this situation because the Student involved: 
 
  □ Spoke to me     □ Observed 
  □ Spoke to another Student   □ Other ___________________________ 

 □ Spoke to another Staff Member    ________________________________ 
 

Following is a brief description of what the Student said:   
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 

 
Identity of anyone else who may have supporting information: ______________________________________ 
_________________________________________________________________________________________ 
 
Do you consider this matter to fall into one or more of the following categories: 

 Emotional     □ 
 Psychological     □ 
 Self-Injury     □ 
 Neglect     □ 
 Exploitation     □ 

Inappropriate Behaviour of:   
 Student to Student    □ 
 Student to Staff    □ 
 Staff Member to Student   □ 

I confirm the details above (to the best of my knowledge) to be correct.  I will maintain the confidentiality of all persons  
involved, and expect the information passed on will be acted upon and resolved in accordance with the College Student  
Protection Policy. 
______________________________________     ___________ 
Signed by Staff Member initiating process                    Date 
------------------------------------------------------------------------------------------------------------------------------------------------- 
Provided to: 
Child Protection Officer  □ on ___________ 
                     Date 
Deputy Principal - Pastoral Care □ on ___________ 
            Date 
Principal    □ on ___________ 
            Date 
Signature of Person Receiving this Report Form:   _______________________ _______________ 
Name:         Date:     _______________ 
Role:             _____________________ 
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CONFIDENTIALITY AGREEMENT 
 
 
 
I, ____________________________________ agree that the information provided by me and/or obtained by me in the process 
in relation to the issue of “harm” to ________________________ (name), a Student at Loreto College will not be disclosed to 
any other person at any time now or in the future, except in the circumstances where the information is required by the law or 
by a Court of Law. 
 
 
 
 
__________________________________ 
 
  (Name) 
 
 
 
 
___________________________________    __________________ 
 

       (Signed)          (Date) 
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APPENDIX B 
 
Form B:  MANDATORY REPORTING FORM FOR REPORTING KNOWN/SUSPECTED/LIKELY SEXUAL ABUSE TO POLICE 
 
Reporting of all incidents is mandatory for Staff whether the situation has occurred inside or outside the College. 
 
This form is to be initiated by the Staff Member who has become aware of or is suspecting there may be sexual abuse of a      
Student and is to be forwarded to the College Principal or the College Council immediately.   

 

 

 
 

 
*Name of Student: ________________________________________________ 
 
*Year Level:    _________________________DOB:_____/_____/________ 
 
Name of the Staff Member filling in this Form:       __________________________ 
Role:            ________________________________ 
 
I first became aware of/suspected or considered abuse to be likely, (approx date):  _____________________ 
I became aware of this situation because the Student involved: 
 □ Spoke to me     □ Other ___________________________ 
 □ Spoke to another Student    ________________________________ 
 □ Spoke to another Staff Member    ________________________________ 
 □ Staff Member/other observation or comment ________________________________ 

 
*Following is a brief description of what the Student said (details of abuse or suspected abuse).   
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 
_______________________________________________________________________________________________ 

 

 
Student Age ____________________________________________________________________________________ 
Identity of person suspected/likely to have caused abuse ________________________________________________ 
Identity of anyone else who may have information about abuse ___________________________________________ 
_______________________________________________________________________________________________ 
 

I confirm that the details above are to my belief correct.  I will maintain the confidentiality of all persons involved, and expect 
the information passed on will be acted upon and resolved in accordance with the College Student Protection Policy. 
 
       __________    _______________ 
*Signed by Staff Member initiating process (and full name)     Date     
 
Referred to Principal    _______________________  _______________ 
                     Signed: by Principal    Date Received 
 
Referred to Designated Board Director _______________________  _______________ 
                Signed: Director      Date Received 
 
Principal reported to Police    _______________________  _______________ 
                Signed: Principal      Date Referred 
 
* IT IS A MANDATORY REQUIREMENT TO PROVIDE THESE DETAILS 
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APPENDIX B 
 
Form C:  MANDATORY REPORTING FORM FOR REPORTABLE SUSPICION – TO CHILD SAFETY 
 
Reporting of all incidents is mandatory for staff whether the situation has occurred inside or outside the College. 
 
This form is to be initiated by the Staff Member who has become aware of or suspecting of sexual abuse of a Student and       
forwarded to College Principal or the College Council immediately.   

Does this report concern: Sexual Harm?             □ 
    Physical Harm? □ 
Does it pass the significant harm test?  □  Yes  □  No 
Does it pass the parent test?   □  Yes  □  No 

*Name of Student: ________________________________________________ 
 
* Year Level: _________________________DOB:_____/_____/________ 
 
Name of the Staff Member filling in this Form:       ____________________________ 
Role:            __________________________________ 
 
I first became aware of/suspected or considered abuse to be likely, (approx date):  _______________________ 
I became aware of this situation because the Student involved: 
 □ Spoke to me    □ Other ____________________________ 
 □ Spoke to another Student    ___________________________ 
 □ Spoke to another Staff Member    ___________________________ 
 □ Staff Member/other observation or comment ___________________________ 

 
*Following is a brief description of what the Student said (details of abuse or suspected abuse).   
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 
________________________________________________________________________________________________ 

 

 
Student Age __________________________________________________________________ 
Identity of person suspected/likely to have caused abuse ________________________________________________ 
Identity of anyone else who may have information about abuse ___________________________________________ 
_______________________________________________________________________________________________ 
 

I confirm that the details above are to my belief correct.  I will maintain the confidentiality of all persons involved, and expect the 
information passed on will be acted upon and resolved in accordance with the College Student Protection Policy. 
       _________    _______________ 
*Signed by Staff Member initiating process (and full name)     Date     
 
Referred to Principal    _______________________  _______________ 
               Signed: by Principal     Date Received 
 
Referred to Designated Board Director _______________________  _______________ 
          Signed: Director       Date Received 
 
The Principal informed me on     that she mandatorily reported to the    
     (Date) 
Department of Communities on     
     (Date) 
 
* IT IS A MANDATORY REQUIREMENT TO PROVIDE THESE DETAILS 
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ANTI-BULLYING POLICY  
INCLUDING CODE OF CONDUCT FOR STUDENTS  
 
1. INTRODUCTION 
In a school where relationships are marked by mutual respect, tolerance of differences and an understanding of human weakness, there 
is a real possibility that such a community will prove to be compassionate, accepting and forgiving.  

Loreto Schools of Australia Mission Statement 
  
Members of the Loreto College community are part of a continuing tradition of Christian education for women based on the ideals 
of Mary Ward. 
  
While individuals, our students are also members of a group and a community.  As such, they face the challenge of considering 
and working towards their own development and have a responsibility to recognise the rights of others, the ideals of the school 
and the need for  compliance with the rules and procedures set down to ensure its smooth running.  Amid changing values and 
relative standards, these ideals should guide their pattern of living.   
  
It is hoped that each student will take a lively interest in exploring and realising her spiritual, mental and physical potential.  In this 
regard, students are encouraged to develop a spirit of compassion and an active sense of social justice, as well as self-discipline, 
logical reasoning and critical judgement.   
  
If each student is to have the opportunity she deserves, mutual respect and consideration for others are necessary.   Honesty, 
justice, truthfulness and tolerance are essential values and expectations in our school community.   
  
2. PURPOSE 
This Policy is to raise awareness of behaviours which are unacceptable to the College and which will result in disciplinary 
consequences being imposed by the College.  Some behaviours may also amount to criminal behaviours which will be referred to 
the Police or other State Authorities.  This Policy is to be read in conjunction with the Student Protection Policy and, where there is 
any inconsistency, the Student Protection Policy will prevail. 
  
3. SCOPE 
This policy applies to all students and covers a wide range of behaviours unacceptable to the ethos and values of Loreto College.  
This includes bullying in all its forms. 
  
4.  POLICY 
  

a)  Each person at Loreto College Coorparoo has a right to learn and work in a safe environment. 
b)  Students are required to respect other students, teachers and visitors to the school through courteous behaviour at all times. 
c)  Breaches of expectations as outlined in this Policy and the Student Code of Conduct will attract College consequences 

additional to any that might be imposed at law. 
d)  Bullying in all its forms (including cyber bullying) will not be tolerated . 
e)  All Formal Complaints of bullying will be investigated. 
f)  The College will work with parents in partnership to promote appropriate behaviours in students. 
g)  The College will work with State Authorities (including Police and the Department of Communities) as appropriate or as 

required by law. 
  

5. CONSEQUENCES OF INFRINGEMENTS OF ANTI-BULLYING POLICY OR CODE OF CONDUCT 
Infringements of the Code of Conduct will incur an appropriate consequence or penalty.  The aim of such penalties is to allow the 
student to understand the damaging impact of the infringement on herself and others, to develop more positive behaviours, and 
to repair damage or hurt where possible. 
 
The range of penalties may include 
 

 attending an interview with a teacher, Year Coordinator, Deputy Principal or Principal 

 parents being called in for interview 

 providing a verbal and/or written apology 

 providing a written reflection on inappropriate behaviour 

 making reparation for damage or hurt caused 

 for students in Years 7 – 10, receiving Conduct Penalty signatures in the Student’s Handbook. Failure to produce a 
Handbook for signature on request is itself a minor disciplinary matter. 

 completing a lunchtime detention 

 being given afternoon detention  
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 being suspended either in-school or at home 

 reporting under legislation to State Authorities  

 being expelled from the College. 
 
Conduct Penalty signatures may be given for students in Years 7 – 10 for failure to comply with the College’s Code of Conduct, eg 
failure to complete homework or assessment, rudeness or lateness to class. 
 
Lunchtime detention may be given from 1.00pm to 1.20pm for failing to comply with the Code of Conduct, eg repeated uniform 
infringements. 
 
Afternoon Detention may be given after school on Tuesday from 3.20pm to 4.20pm for more serious offences such as missing a 
class, inappropriate messaging, eating in any school building, inappropriate behaviour, vandalism or for adding up a series of minor 
offences, eg receiving five Conduct Penalty signatures in one week. The student’s parents may also be notified regarding the 
Conduct Code infringement and action taken by the College. 
 
Advance notice is always given for a detention and students are expected to attend on the date specified.  Requests for an 
alternative date for a detention must be made in writing by parents.  Students who fail to attend a detention will be required to 
make up that detention the following week and may be required to complete an additional afternoon detention. 
 
Because of the importance of participation in appropriate exercise, two Conduct Penalty signatures is the consequence for Years 7 
- 10 students for not being prepared for PE lessons, ie not wearing PE uniform or not wearing a hat.  Any Year 11 or 12 student 
who is not prepared for a Core PE lesson will be required to undertake an alternative activity during that time. For all students, 
failure to have correct uniform twice in one semester will result in an after school detention.   
 
Any student with a long term illness or injury will abstain from lessons.  If a student with a long term injury can use the time to 
rehabilitate her injury, this will be discussed with the teacher.  If a student repeatedly fails to participate appropriately in core PE 
lessons or alternative activities, a detention will be issued or another appropriate consequence applied. 
 
Suspension may be given as a result of a number of after school detentions in a single semester or for major breaches of the Code 
of Conduct.  Usually, such suspensions will occur at school with students required to work by themselves to complete set work or 
tasks.   
 
Students who are absent for a day without parent permission and appropriate reason may be required to make up that time 
outside normal student hours. 
 
Infringements of the rule regarding smoking are serious.  Penalties may range from detention to suspension or expulsion. 
 
Infringements of the rule regarding alcohol are serious.  Penalties may range from detention to suspension or expulsion. 
 
Any illegal drug carrying or usage at school, in uniform anywhere, or at any school function may lead to expulsion.  This will be 
determined by the Principal or Acting Principal. 
 
The expulsion of a student is the province of the Principal in consultation with the Chair of School Council and with reference to 
the LSAC Policy on Expulsion.  Advice from the Leadership Team and any other relevant persons will always be sought.  
 
6. DEFINITIONS 
The definitions contained in the Student Protection Policy also form part of this Policy  
  
A safe school environment exists when without harassment or bullying:  

  Each person takes responsibility for the safety of self and others 

  Each person shows respect for self, others and property.  
 
Harassment is any REPEATED behaviour by a person or persons which is unwelcome, and which, in the opinion of a reasonable 
person, hurts, threatens, embarrasses or humiliates another. It can be expressed physically, verbally, sexually, electronically and 
through anti-social behaviour.  Whether the behaviour is intentional or unintentional is not relevant.  It is the nature of the 
behaviour, (according to the opinion of a reasonable person), and the effect it has on the “victim” that constitutes harassment. 
  
All harassment is undesirable.  Some harassment, especially many cyber activities where others are commented upon, can be 
charged as a criminal offence. 
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Harassment can include the following: 
  

  Inappropriate hitting, pushing or kicking 

  Unwelcome gestures and threats 

  Interfering with another's property by stealing, damaging, destroying or hiding it 

  Name-calling, put-downs, or pay-outs 

  Teasing 

  Belittling others' abilities and achievements, poor or good 

  Spreading rumours/stories about people and their families or friends 

  Writing graffiti about another person 

  Writing or distributing unpleasant notes about people 

  Writing or sending of unpleasant or unwelcome emails or texts or posting these on websites 

  Sending inappropriate material 

  Making unpleasant or unwelcome telephone calls 

  Making degrading comments or gestures about a person's culture, disability, religion, sex or social background 

  Offending others through jokes or showing inappropriate material 

  Making people feel different because of appearance and attire 

  Pressuring people to do things against their will 

  Deliberately excluding individuals or groups 

  Unwelcome and inappropriate touching, staring, whistling or gesturing.  
  
Harassment can lead to: 
  

  Feeling powerless, afraid, uncomfortable or isolated 

  Finding it hard to concentrate, work or sleep 

  Finding it hard to relate to friends or family 

  Feeling confused or stressed 

  Not wanting to attend school 

  Being excluded from social groups. 
  
Bullying in this Policy is used interchangeably with the term Harassment.  
  
Retribution occurs when one person tries to “get back” at another for some suspected or known behaviour which upset her or 
him.  It can become harassment itself. 
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Annexure 1.   ACTION TO TAKE IN RESPONSE TO HARASSMENT OR BULLYING 
ARE YOU BEING HARASSED? The following steps are recommended.  However, any student or parent may go straight to Step D  
should they wish.  Remember all students have a right to feel safe and secure at their school. 
  
  
[A]  Think about whether you can ignore it and try to show it doesn't upset you.  Remember, bullies like to feel successful  
             and may leave you alone if you do not respond. 
  

    BUT, always discuss it with a trusted adult: parent/guardian/aunt/doctor/school employee. 
  
  Hopefully, harassment stops. 
  No more action is needed. 
           Harassment doesn't stop. 
           Go to B, C or D. 
  
  
  
 
[B] Try to speak to the person harassing you. 
 Tell them that the behaviour is unwanted and may be illegal. 
 Inform your trusted adult that the bullying is continuing and give them examples. 
  
 Hopefully, behaviour stops. 
 No more action is needed. 
           Behaviour doesn't stop. 
           Go to C or D. 
  
  
  
  
[C] Have a more serious discussion with someone from the College: 

  your Homeroom Teacher 

  the School Counsellor 

  your Year Level Coordinator 

  the Deputy Principal - Pastoral Care or another Deputy Principal 

  any member of staff with whom you feel comfortable. 
  

Make a plan with this person to deal with the problem and follow it through. Report back to this person on how things are  
going. 

  
Hopefully, behaviour stops. 
No more action is needed. 

           Behaviour doesn't stop. 
           Go to D. 
  
  
 
[D] Go to the Principal. 
 The Principal will take suitable action to resolve the matter, including investigating the issue and, if necessary or  
 appropriate, referring the matter to outside authorities. 

  
If you are experiencing or know that another student is experiencing serious physical, sexual or emotional abuse you  
should go straight to a Student Protection Contact i.e. Ms Carty, Mrs Hamilton or in their absence, Mr Donnelly,  
Ms Gaber or Mrs Carstensen.  Your name will be kept confidential. 
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Annexure 2.   COLLEGE EXPECTATIONS AND CODE OF CONDUCT FOR STUDENTS 
  
Respect for other students, teachers, visitors to the school and members of the wider community is expressed through cour-
teous behaviour at all times. Respect for self and the College is expressed through neat presentation and compliance with the 
College’s uniform requirements.  

  On the way to and from school, Loreto girls are expected to wear correct uniform including hats and to behave safely and 
courteously.  This means crossing roads carefully (at lights), being polite and helpful to others on trains, buses, footpaths, 
etc.  Bad language, loud and offensive behaviour, vandalism and littering are unacceptable and may attract disciplinary pen-
alties for bringing the College into Disrepute. 

  Courtesy is expected inside the school also.  Running is not permitted on verandahs or walkways for safety reasons.  Stu-
dents are expected to be punctual for all classes and should avoid interrupting classes for forgotten books or other reasons. 
Visitors and new students or staff should be treated with special courtesy and helpfulness.  When a teacher enters a class-
room students should give quiet attention and be ready to begin work.  Students are encouraged to approach staff for assis-
tance and guidance, however staff are generally unavailable before 8.00am and should not be unnecessarily disturbed at 
recess or at lunchtime. The supervising staff (those on playground duty) are available if there is a problem.  The office is 
open between 8.00am and 4.00pm for queries or emergencies. 

  At times, communication between teachers and students via email, mobile telephone, etc. may be appropriate for a 
“school” reason. Such communication should be respectful, should show due regard for staff members’ time and privacy, 
and should never be presumed or misused.  Staff cannot be expected to respond to emails outside of school hours and may 
take some time to respond to emails during the school day because of their teaching commitments. 

  Punctuality to every class is essential.  Attendance for all classes and at homeroom is compulsory.  Students are expected 
to arrive at school before 8.25am so they are ready for Morning Homeroom at 8.30am. Students who are late to Morning 
Homeroom, i.e. after 8.30am, must check in through the office and obtain a late slip. A telephone call or note of explanation 
should be provided. Students who are absent from all or part of a class should ensure the Movement Log in their Student 
Handbook is completed. 

  No student should ever leave the school grounds without permission after she has arrived at school for the day until after-
noon dismissal.  If a student has to leave the school before 3.20pm for an appointment, she should bring a note beforehand 
requesting permission and present this to her Homeroom Teacher who will complete her Student Movement Log. This is to 
be presented at the office when she checks out.  Students in Year 12 must have their Movement Logs completed by the Year 
12 Coordinator.  Because of the need to confirm arrangements for E.P., Year 11 students must have their Log completed by 
the E.P. Coordinator if they will be absent at that time.   If a student does not have a note, or needs to leave the grounds 
before morning homeroom, she must obtain permission from the Deputy Principal – Pastoral Care or, in her absence, anoth-
er Deputy.  Students and parents are asked to keep appointments during school time to a minimum. 

  Parents should contact the school by telephone early in the day if a student is absent or will be late for school. If no notifica-
tion is received by 9.00am, parents will be contacted by the College by SMS or telephone call. 

  Special requests for absence during Term time must be made in writing to the Principal.  Such requests should be for seri-
ous reasons and should endeavour to avoid test blocks.  Interhouse and Interschool Swimming and Athletics Carnivals are 
normal school days and all students in the designated Year groups are expected to attend.  Absence from school to complete 
assignments is totally unacceptable.  Students should plan their work to enable it to be presented on the due date without 
undue stress. 

  Students must take responsibility for their own property by marking all belongings (uniforms, shoes, books, equipment).  
Each student is allocated a locker and issued with a good quality lock so that her locker can be securely locked at all times. 
Large sums of money or valuables should be left at the office for safe-keeping.  Students must also respect the property of 
others and the school – library books, sporting equipment, classroom furniture, etc.  School bags, tennis racquets etc., must 
be kept in lockers provided.  

  Laptops are not to be taken out of carry bags at morning recess or lunch unless the student is working in the library or is 
under the direct supervision of a teacher. Laptops should be shut down and locked in a locker at morning tea and lunch. Lap-
tops should not be left in lockers overnight but must be taken home. Bags, laptops or books left lying around may be confis-
cated. Please consult the Loreto Laptop Policy for further details.  

 If, for good reason, a student brings a mobile phone or other electronic device to school, it must be turned off when stu-
dents are in class, moving between classes, in private study, at assembly or involved in any formal school activity in which 
the use or activation of the phone or device would interrupt the program, unless given specific permission from a teacher. 
Teachers may ask students to place their phones or other devices on their desks or on the floor to ensure they are not being 
used inappropriately. If students leave the classroom, eg to go to the toilet, they will be asked to leave their mobile phones 
with the teacher or on their desks until they return.  

 
During the school day, ie between 8.25am and 3.20pm, if students do not need their mobile phones or other devices for 
class activities in their subjects, it is recommended that they be secured in lockers. This is compulsory for students in Years 7 
and 8. If students do carry their mobile phones with them, they should not be visible, eg they should be in the skirt pocket. 
No phone should be left unsecured in a bag, desk or change room. Students are able to access their phones to check mes-
sages and respond briefly via text message during morning tea and lunch while at their locker.  
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Students must have permission from a teacher to make a voice call. Students are not to use their phones or electronic devic-
es in any other part of the school grounds during morning tea and lunch.   
If these rules are not observed, phones will be confiscated till the end of the day, or for longer periods in the case of repeat 
offences. In-phone cameras and voice recorders are only to be used in school with permission from a teacher, as part of the 
College’s educational program and with the permission of all people who will be photographed / videoed or otherwise rec-
orded. Please consult the Loreto Student Mobile Phone Policy for more details. 

 Electronic devices such as iPads and other tablet devices, DVD players, MP3s, electronic games, iPods etc. will be con-
fiscated if used during school hours, i.e. between 8.25am and 3.20pm, without specific permission from a teacher. 

 Some areas of the school are out of bounds.  Students are not permitted near the perimeter fences, at the back of the 
Mary Ward Centre or Pool, nor on the far verandahs of the main classroom block.  For safety reasons, students should 
never enter the staff carpark or sit in the Circular Drive. Students should not block the entrance to the Service Area or 
lifts, or the path in front of the Administration Building.  Students are not allowed in laboratories or specialist rooms un-
less accompanied by a teacher. 

 Students are expected to care for their environment and take responsibility for the tidiness of the school.  Chewing gum is 
not allowed in the school at all.  Eating is never allowed in school buildings including stairs and verandahs and, except for 
legitimate meetings, classroom areas are generally out of bounds at lunchtime unless there is a real need to go to lockers.   

 Students must have the Principal’s permission to collect or raise money for any purpose whatsoever.  Money should only 
be borrowed from the office, never from students or staff.  Such borrowing should be in emergencies only and the loan 
repaid the next day.  If repayment does not occur promptly, no further borrowing will be permitted for the remainder of 
the semester. 

 As a matter of courtesy and because of limited parking, parents must inform the Principal in writing that their daughter 
has their permission to drive independently to and from school.  Student drivers must not transport other students with-
out the specific written permission from all parents concerned. The Principal must be informed of these arrangements. 

 The writing and passing of notes between students during class is forbidden as is the sending of emails without specific 
permission from a teacher.  Parents will be contacted if the matter is serious. 

 Students are not permitted to order food of any kind and have it delivered to them at school. 

 Smoking is not permitted at school, in school uniform anywhere or at any College function.  

 Alcohol is not permitted at school, in school uniform anywhere or at any College function.  

 Illegal drugs are forbidden on the school premises, in school uniform anywhere or at any College function. 
  
Uniform 

 Correct uniform means clean lace-up, low heeled, black shoes; short, plain white socks or 70 denier navy pantyhose; 
white blouse; blue check skirt and tie with school badge; clean hat in good shape; tidy hair worn in a colour and style ap-
propriate for school and tied back if longer than collar length with royal blue ribbon. Year 12 students may wear the white 
ribbon with blue and gold stripe. 

 Make-up, including coloured nail polish, is not to be worn with uniform nor is jewellery except for one pair of small plain 
studs or sleepers in the earlobes.  Any other visible jewellery will be confiscated until the end of term.  No student should 
have a visible tattoo. 

 Only the school blazer or jumper may be worn in cold weather. With the introduction of the new blazer from 2013, it is 
expected that Years 7, 8, 9, 10 and 11 students wear the blazer to and from school from May until August. Other students 
are encouraged to do likewise. 

 Hats are always to be worn to and from school.  To reduce the risk of sun damage to skin, hats, caps or sunvisors must be 
worn at recess and lunchtime and for outdoor PE classes.  Hats are not to be worn in class or to evening functions. 

 Sports uniform consists of the royal blue with gold/white trim polo shirt with Loreto crest and royal blue shorts.  Short 
white socks and predominantly white sandshoes are to be worn.  The Loreto tracksuit top is to be worn with the sports 
uniform during cold weather.  The sports cap or bucket hat is compulsory for all PE lessons, training and matches.  Togs 
are to be the uniform, one-piece blue and gold or navy blue.  The school swim cap must also be worn.  Students change 
into and out of sports uniform at the beginning and end of each PE lesson.  The sports uniform may only be worn to and 
from school for official training or matches.  Students should note that selection into an interschool team may require 
further items specific to that sport.  Some will need to be purchased; others will be loaned by the Sports Department. 

 Every item of student property must be clearly and legibly marked with the owner’s name.  Indelible laundry markers are 
readily available.  

 
School rules apply even when students are involved in activities which do not require uniform. If a student finds herself unable 
to comply with this Code of Conduct she should discuss her difficulty with her parents and the school authorities, so that all con-
cerned may find a solution. 
  
The interpretation of these regulations rests with the school administration, which has the power to suspend or expel from 
Loreto College Coorparoo any person who has seriously transgressed these principles. 
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INCLUSION AND SPECIAL CONSIDERATION POLICY  

1. INTRODUCTION 
Loreto College Coorparoo aims to provide fullness of educational opportunity to its students including those with a diversity of 
educational needs, such that they are challenged to grow in wisdom and extend their capabilities. We are called to respect the 
dignity and value of every student and to commit to assist each student at the College to attain her full potential. 
 
 2. PURPOSE 
This Policy exists to make clear the position of the College on inclusion of students with learning support needs and to provide an 
explanation of the Policy and processes available to students who have needs requiring specific responses/considerations. This 
Policy is to be read in the context of the Enrolment Policy and Enrolment Contract. 
This Policy identifies students with special educational needs for whom provision of effective education programs and related 
services are required in accordance with the ethos of the College. 
 
3. DEFINITIONS 

     3.1  Learning Support Students include: 

a) Students with Learning Difficulties whose access to the regular curriculum is limited because of short-term memory 
or persistent problems in one or more of the areas of literacy, numeracy and learning how to learn. (Education 
Queensland 1995) 

b) Students diagnosed with a specific Learning Difficulty whose academic skills are significantly below expectation for 
their age and ability.  These learning deficits are often severe and prolonged and require ongoing support programs.  

c) Students with a diagnosed low level incident disability.  These students are diagnosed as having intellectual, hearing, 
physical, visual, speech language, social/emotional or an ASD impairment. 

d) English as a Second Language students. (ESL).  

e) Students with Aboriginal or Torres Strait Islander background. 

f) Students who from time to time may need special consideration due to a short term need or circumstances (eg. 
glandular fever, death in family, accident). 

g) Children under the care of the Department of Child Safety. 

 
3.2 Individual Educational Plan - IEP 

IEP – Individual Educational Plan is a document that sets out the specific student goals, program and methods of 
implementation, for a period of 6 – 12 months.  It is a plan that provides direction within the school curriculum 
for the education of a student diagnosed with a disability.  An IEP is developed after consultation has occurred 
with family, school and specialists. 
 

3.3       RI – Religious Institute Schools 
 

3.4      The RI Equity Network Panel  
 The Equity Network Panel consists of representatives from each of the RI Schools.  It convenes each term for 

professional development and to ratify proposals for verification of students. 
 
3.5      Educational Adjustment Program – EAP  

An EAP commits the provider to promoting an inclusive and accountable curriculum for students with disabilities 
and the resourcing processes that reflect this endeavour.  The EAP has a legislative basis eg. Queensland           
Anti-Discrimination Act (1991), Disability Discrimination Act (1992), Disability Standards for Education (2005), and 
the Education (General Provision Act, EGPA (2006)). 

4. THE LAW 
The College obligations in relation to this Policy are covered in the following: 

 The Education (General Provisions)  Act 2006 as amended 

 The Anti-Discrimination Act 1991 (Qld) 

 The Disability Standards for Education (2005) 

 The Disability Discrimination Services Act 1992 (Qld) 

 Education (Accreditation of Non-State Schools) Act 2001 

 Privacy Act 1998 (Commissioned) 

 Queensland College of Teachers Act 2006 

 Privacy Amendment (Private Section) Act 2000 
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 Work Health and Safety Act 2011 

 WorkCover Act 

 Queensland Curriculum & Assessment Authority Equity Statement (2011) 

 Strategies for authenticating student work for learning and assessment. QCAA. 2005 

 
5. PRINCIPLES 
This Policy is founded on the following: 

5.1 Every child is a person of value. 

5.2 Every child deserves to be assisted to achieve maximum potential. 

5.3 All students deserve to be given opportunities to extend their skills in specific areas of interest and giftedness. 

5.4 A safe, secure and nurturing environment is essential for learning. 

5.5 An active partnership between school, parents, students and support personnel is desired. 

5.6 Respect for confidentiality is essential from all personnel involved with support of individual students. 

 
6. SCOPE 
This Policy and procedures contained herein, applies to students attending Learning Support programs or granted Special 
Consideration at Loreto College Coorparoo. 

 
7. POLICY STATEMENT 

a) The College accepts that all the students have a right to the development of their full potential in an environment 
that is safe and supportive of learning. 

b) The College supports the concept of inclusion as providing the fullest and most appropriate range of opportunities 
for most children to learn and develop skills. 

c) The final decision to offer an applicant a place at the College lies with the Principal of the College. 

d) The College recognises broad groups of students at risk, including: 

 Students experiencing Learning Difficulties 

 Students diagnosed with disabilities 

 Students with English as a Second Language 

 Indigenous students 

 Children in care 

e) The College will support students with special needs as part of its educational mission to all students. 

8. ENROLMENT OF STUDENTS 
a) In the application for enrolment all parents must provide the College with all relevant information on the known 

special needs or disabilities of their children (including medical and specialist reports, NAPLAN reports and current 
classroom Reports).  This is an ongoing responsibility and the school must be advised of any changes to those special 
needs.  It is expected that parents will work cooperatively with teaching staff to assist their child’s learning.  Failure 
to observe the condition of full and frank disclosure will affect initial and ongoing enrolment. 

b) Parents of all applicants must understand that an application for enrolment is simply that.  It is not the first step in a 
process that will inevitably lead to the offer of a place. (See College Enrolment Policy). 

 
9. PROCEDURES FOR IDENTIFYING & SUPPORTING STUDENTS REQUIRING LEARNING SUPPORT  
           (see Annexure A) 

 
9.1 Identification 

The identification of the special needs of students is an integral part of the College’s strategy for responding to 
individual differences.  Identification of students needing support occurs by:  

 Enrolment application 

 Administration, class teacher and parent observation 

 School assessment results 

 Specialist Reports and assessments – Psychologist, Speech Therapist, Audiologist, Physiotherapist, 
Paediatrician, Psychiatrist, General Practitioner  

 Previous IEPs 
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9.2 Support Process 

 Data Collection  

 Referral to Learning Enrichment Department 

 Organisation of specialist assessment (if necessary) 

 Team consultation to determine level of support needed 

 Liaison meeting to plan and develop modified or individual programs where necessary 

 Implementation of program 

 Regular consultations with members participating in the program 

 Ongoing review 

 
10. EDUCATION ADJUSTMENT PROGRAM FOR LOW INCIDENT DIAGNOSED DISABILITY STUDENTS 

The following disabilities may warrant the development of an EAP: 

 Intellectual Disability 

 Hearing Impairment 

 Physical Impairment 

 Visual Impairment 

 Speech Language Impairment 

 Social/Emotional Disorder 

 Autism Spectrum Disorder 

 
Further Information 
The (EAP) Educational Adjustment Program is a measure or action taken by an education provider that has the effect of 
assisting the students with a disability to participate in education on the same basis as a student without a disability, and 
can include an aid, facility or a service that the student requires because of his or her disability. 
An (IEP) Individual Education Plan is the actual plan specific to each student’s needs and supports – for a period of 6-12 
months.  Students must have a diagnosed disability to qualify. 
 
Stage 1 Verification for IEP 
When the student has been diagnosed and all other data is collected, verification forms are completed.  This gives 
information on the student as well as a signed diagnosis by a professional.  These are compiled by the Learning 
Enrichment Coordinator or Case Manager in consultation with parents, teachers and professionals.  The forms are sent to 
the RI Equity Network Panel for verification with a current IEP. 
An IEP is reviewed and rewritten every 6-12 months by the child’s parents, learning support team and other stakeholders 
investing in the child’s education. 
 
The IEP may offer a variety of types of support.  These include: 

 In-class support – Teacher Aide support within the classroom (depending on the risk management structure within 
the facilities, a disabled student may have a Teacher Aide in practical based subjects). 

 Individual or group support – Learning Support Teacher giving modified or alternate programs, on a withdrawal 
basis. 

 Intermittent support – specialist teacher support is offered on a minimal or  non-regular basis. 

 Specialist support – in special circumstances therapists provide in-school support eg. Speech Therapist. 

 
The RI Equity Network Panel will then verify the student and automatically give them a ranking of 2 which will be updated after the 
profile is completed.  The ranking of 2 confirms eligibility to proceed to Stage 2. 

 
Stage 2 Profiling 
The profile is completed within six areas of verification.  The profile consists of 74 questions which cover six focus areas.  They are: 

 Curriculum 

 Communication 

 Social Participation 

 Emotional 
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 Well Being 

 Health and Personal Care 

 Safety and Learning Environment 

 
The profile reflects the current adjustments being made by teachers for the student.  The profile reports on the frequency of 
educational adjustments.  This process is completed by the Learning Enrichment Coordinator or Case Manager in consultation with 
teachers and parents. 
 
11. PROGRAMS FOR STUDENTS WITH NEEDS ON IEPS, (INCLUDING SPECIAL CONSIDERATION) 

a) When subject modification occurs the student is assessed against a criteria specific to their abilities and not compared 
with mainstream results.  The student’s assessment is moderated A through to E depending on how they meet the 
specific criteria. 

b) Areas of Adjustment: 

 Planning and Consultation 

 Content 

 Teaching Strategies 

 Assessment 

 Environment 

 Procedures (health, care and safety) 

 School-wide management 

 Assistive Technology 

c)  A modified grade is reported to parents if the subject has been modified, along with teacher observations of student 
progress. 

 
12. SPECIAL CONSIDERATION IN ASSESSMENT (This section should be read in conjunction with the College’s Assessment 

Policy.) 
 

a) Students with learning difficulties, disabilities or who are at risk may need special consideration for assessment items.  
Special consideration may vary according to individual student needs.  The underlying principle of all testing must be to 
ensure valid and just assessment for all students.  Therefore special considerations are offered to all students accepted 
as requiring them. 

b) Special consideration will also be considered (upon request) for students affected by some temporary problem (eg. 
glandular fever, death in family, injury). 

c) Special consideration with regard to formal testing may include: 

 Additional time (eg 10 minutes in every 60 minutes.) 

 Provision of a reader or audiotape (Guidelines for the use of a reader/scribe have been established).  

 The use of a dictionary.  

 The use of a computer. 

 Oral assessment in subjects where it is appropriate.  

 Supervision in a different test room. 

 Test papers specifically prepared and enlarged for visually impaired students.  

 
Special consideration with regard to assignment or practical work may include: 

 Granting extensions of time for submission of work. 

 Provision of extra scaffolding to complete an assessment item. 

 
In some circumstances, a particular assessment item may be waived altogether. 

 
d) The Learning Support Team ensures all students in regular support programs are properly provided for during 

assessment. Parents, students, classroom teachers and Year Coordinators discuss with Curriculum Leaders and/or the 
Learning Support Team any additional students who may need special consideration prior to assessment. 
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e)   Exam Supervision 
 The Learning Support Team provides a list of students needing special consideration to                                       

Director of School Operations & Systems, prior to formal exam blocks.  In organising rooms and supervision for exam 
blocks, these needs will be taken into account, eg allocation of special rooms and supervision for students requiring 
extra time. 

f) NAPLAN  
 Information about special consideration provisions for NAPLAN is available on the NAPLAN website.  Details about how 

to access this information is given to parents via the Newsletter. 

g) Queensland Core Skills (QCS) Test 
 The Deputy Principal – Curriculum & Technology, must give general information on special consideration and special 

arrangements to students early in Year 12.  Students need to complete the special consideration form and return to 
Deputy Principal - Curriculum & Technology by the deadline.   

 
13. CLASSROOM TEACHERS  

 Comply with and implement the Learning Support Policy and procedures within their class/subject. 

 Liaise with parents re child and program where appropriate. 

 Respond to concerns about a student’s progress by: 

 Referring student to Learning Support (see Annexure A). 

 Liaising with Learning Support staff to plan and implement differentiated curriculum. 

 Monitoring performance of students. 

 Provide written reports on Learning Support students. 

 Participate in, comply with, implement and review students’ IEPs. 

 Negotiate with Learning Support teacher on content and assessment for students on IEPs. 

 Remain informed about students attending Learning Support Programs. 

 
14.  ROLES AND RESPONSIBILITIES OF THE LEARNING ENRICHMENT DEPARTMENT, LEARNING ENRICHMENT COORDINATOR 

AND TEACHERS 

a)  Identification/Programing: 

 Identify students with learning difficulties or learning disabilities. 

 Recommend testing where appropriate. 

 Request from parents, information and files from students’ previous schools.  

 Plan and develop modified and individual programs to meet students’ needs. 

 Write and monitor IEPs.  

 Assist in the development of alternative/modified learning programs for students on IEPs. 

 Keep up to date Learning Support Files  and Learning Enrichment Database. 

b)  Consultation: 

 Consult with class teachers to discuss classroom modifications and adjustments required for individual students. 

 Provide teachers with Professional Development and resources to support students in their classes. 

 Validate modified assessment for individual students on IEP. 

c)  Supporting Students: 

 Provide in-class or withdrawal support according to students’ needs. 

 Liaise between student and class teacher to negotiate support required. 

 Advocate for students. 

 Ensure that specific assistive technology is provided for children with special needs. 

d)   Nationally Consistent Collection of Data on school students with disability: 

 Inform parents about the Nationally Consistent Collection of Data. 

 Ensure that parents are offered the option of not having their daughter included in the data collection. 

 Gather and provide this data to the Queensland Department of Education as mandated. 
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Has the student’s problem been discussed with the parents as yet? 
_____________________________________________________________________________________________ 
Learning Enrichment Department Response 
ACTION: 
_____________________________________________________________________________________________ 

  
Subject Area 

Far Above 
Average 

Slightly Above 
Average 

Average Slightly Below 
Average 

Far Below 
Average 

Reading           

Spelling           

Spoken Language           

Written Language           

Handwriting           

Mathematics           

Motor Performance           

Social Behaviour           

At which level do you expect 
the student to achieve overall? 

      

e)  Teacher Aide: 

 Provide ongoing professional development training for Teacher Aides. 

 Monitor Teacher Aide performance and provide encouragement and constructive feedback as required. 

 Provide weekly reviews and monitor programs they are implementing. 

 
15. RECORD KEEPING 

Learning Enrichment Staff must keep confidential records on each student who receives support.  Records to keep: 

 Parent permission slips 

 Specialist Reports 

 Relevant correspondence 

 IEP 

 Profiles 

 
16. REVIEW 

The contents of this document will be reviewed every two years or as required by legislation. 
 
Annexure A -  TEACHER REFERRAL FOR LEARNING SUPPORT  
 
Referring Teacher: _____________________ Date of Referral: ___________________ 
Student Name: _____________________ Year Level:       ___________________ 
Reasons for Referral: 
__________________________________________________________________________________________________________  
 
What strategies have been implemented? 
__________________________________________________________________________________________________________  
 
What kind of assistance does the student need? 
__________________________________________________________________________________________________________  
 
Comment on Academic Attainment and Problems. 
Please indicate the child’s strengths and weaknesses by rating the student in the following areas with a tick in the box.    
Attach written samples of work in problem areas and test materials if available. 
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LORETO’S TEACHING AND LEARNING FRAMEWORK 
By its nature, Catholic education regularly adapts to the changing contexts and needs of students who live in a pluralistic society to 
nurture their development and growth towards life full of meaning and witness to Christian living. 
 
We want students and teachers to experience Loreto as a place of joy, beauty, kindness, goodness, peace, love and laughter; a  
place of welcome and belonging; a place of giving and sharing; a place of nourishment and challenge; a place where the      
achievements of all are encouraged and celebrated without envy; a place that enriches, offers broad experiences, develops       
potential and engenders a passion for learning. 
 
 
This “pyramid” represents the framework to guide and assist us in our teaching and learning, planning, programing, pedagogical 
choices, assessment and delivery. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

The Habits of Mind, Learning and Thinking Attributes and our Dispositions of the Heart are the critical means by which we seek to 
develop, nurture and encourage a culture of thinking.  These three key dimensions form the foundation of our teaching and     
learning framework leading us to educate for deeper understanding, greater wisdom and compassion through an emphasis across 
the entire curriculum on the life-long importance of the Enduring Pursuits. When young women leave this College, we want them 
to be discerning and to value reflection, silence and beauty. We want this so that they can confidently transcend society ’s          
stereotypes and respond to the demands of their world with courage and authenticity.   

 

 
Enduring Pursuits:  

 Connectedness and Spirituality 

 Right Relationships 

 Wellness 

 Excellence 

 Service and Empowerment   

 

 

 

 

 

 

We celebrate the mystery that exists in the miracle of life, 
creation and all things and thus seek to better understand 
our connectedness and our spirituality. 
 
For the love of our world and its future, we seek to pursue 
right relationships with, and the wellness of all beings, all 
things, and all creation.  
 
In so doing, we seek to use our God given talents in the 
pursuit of excellence and in the loving and responsible 
service and empowerment of all. 
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Learning and Thinking Attributes: 

 Curious                                                  

 Open-Minded 

 Independent 

 Reflective 

 Resilient 

 Self-Managing 

 Committed 

 Tenacious 

 Flexible 

 Collaborative 

 Discerning 

 Inclusive 

 Leading 

 

 

 
Habits of Mind: 

 Persisting 

 Communicating with clarity and precision 

 Managing impulsivity 

 Gathering data through all senses 

 Listening with understanding and empathy 

 Creating, imagining, innovating 

 Thinking flexibly 

 Responding with wonderment and awe 

 Metacognition 

 Taking responsible risks 

 Striving for greater accuracy and precision 

 Finding humour 

 Questioning and problem posing 

 Thinking interdependently 

 Applying past knowledge to new situations 

 Remaining open to continuous learning 

 
 

 

 

Dispositions of the Heart: 
 Care, compassion and Justice                   

 Verity, trust and respect 

 Felicity, optimism and joy 

 Integrity, Sincerity and forgiveness 

 Freedom, faith and love 
 
 
 
 
 
 
© 2012. Revised 2016 

At Loreto we are all called to “be seekers of Truth”. Our 
culture of thinking promotes a search for deeper               
understanding in order that we might come closer to truth.  
 
When using these learning and thinking attributes and    
habits of mind we encourage critical thinking,  openness to 
learning and holistic development: all so essential in the 
quest for understanding, truth and wisdom.  
 
“The overarching focus of curriculum in Catholic schools is 
to empower learners to enrich the quality of life in the   
community by living out the Gospel of Jesus the Christ.”  
Queensland Catholic Schools and Curriculum 

Professor Olatunde (Art) S. Costa defines the “Habits of 
Mind” as the dispositions skillfully and mindfully          
displayed by characteristically intelligent people when 
confronted with problems the solutions to which are not 
immediately apparent. The Habits of Mind are not     
thinking tools; rather they are dispositions that incline 
one to adopt thinking strategies that lead to deeper   
understanding. 

God’s presence amongst us makes each moment and each 
experience holy. At Loreto we seek to embrace each    
moment and to do so with grateful hearts. To see holiness, 
God’s presence, in the ordinary and the extraordinary is to 
be utterly present and open to the awe and wonder of life 
and creation. This holy disposition promotes a love of self, 
a love of others and a love of all things: it gives rise to  
Felicity and promotes inner Freedom; it demands that we 
act with Sincerity and that we strive for Verity; and it  
compels us to seek Justice in all its forms. These are the 
five imperatives of a Loreto education. They guide us and 
define us. 
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ENROLMENT POLICY AND PROCEDURES 

1. INTRODUCTION 
In a pluralistic but substantially secular culture, Loreto schools need to generate an environment where the Gospel is appreciated, 
lived and imparted.  They need to build a strong sense of Christian Community, offering a genuine experience of what Church is 
and can be within the context of the wider Church. 
 
Loreto Schools of Australia Mission Statement 

 
In the spirit of Mary Ward, Loreto schools aim to promote in their students intellectual development supported by Christian 
commitment and a relationship with Christ. 
 
Particular emphasis is given to nurturing the virtues of gentleness, receptivity, compassion and reflection, as well as those qualities 
held dear by Mary Ward: freedom of spirit, sincerity in communication, personal integrity, a discriminating attitude to truth and a 
cheerful disposition. 
 
It is envisaged that in becoming well-informed, self-directed, spiritually mature women, the students in their turn will be able and 
willing to contribute to the building of a society characterised by Gospel imperatives. 
 
2. RATIONALE 
This policy outlines principles and procedures to be followed as the College makes decisions regarding the enrolment of students. 
 
3. GUIDING DOCUMENTS 

 Loreto Schools of Australia Mission Statement 2010 

 Loreto Schools Advisory Committee (LSAC) Policy on Enrolment 

 Enrolment Application and Procedure: Loreto College Coorparoo 2013 

 Vision Statement for Loreto College Coorparoo 2008 

 Anti Discrimination Act 1991 Qld. 

 Education (Accreditation of Non-State-Schools) Act and Regulations 2001, amended 2014 

 
4. PRINCIPLES 
In order to fulfil the aims stated above, a process of discernment regarding the offer of places will be undertaken by the Principal.  
The final decision of an offer of enrolment rests with the Principal. 
 
Loreto College Coorparoo gives preference to students from Catholic and Eastern Orthodox Churches.   
 
Each application will be considered on its merits having regard for each of the following factors: 

 Degree of involvement in their Catholic or Eastern Orthodox community, parish or school; 

 The student’s sacrament status; 

 Whether the student is coming from another Catholic School; 

 The commitment of the parents to support the ethos of the school and its Faith teachings; 

 If the student is a sister of a current or past student of Loreto College Coorparoo;  

 If the student is a daughter of a past student; 

 If the student is an interstate Loreto applicant; 

 If the student is a sibling of a student at one of our two brother schools; Villanova College or St Laurence’s College; 

 The College’s ability to cater for the specific talents and needs of each person; 

 The student’s past behaviour and attitude; 

 NAPLAN results reflecting gifted and talented abilities; 

 Exceptional circumstances (such as an overseas transfer). 

 
The resources able to be provided within the College to meet the educational and emotional needs of the student are taken into 
consideration in decision making with respect to enrolment. 
 



Justice          Sincerity          Felicity         Verity          Freedom  

       Policy Handbook                                                                                                                     Page 34                                                                                                      andbook                                                                                                                 

 

While we welcome applications from families of all faiths or denominations we need to give priority as nominated in the 
above factors. 
 
FULL AND FRANK DISCLOSURE OF ALL INFORMATION REQUESTED ON THE ENROLMENT APPLICATION IS A CONDITION OF 
ENROLMENT. 
 
Non-disclosure of known special needs may result in cancellation of the enrolment process. 
 
5. SCOPE 
All applications received will be subject to this policy. 
 
 6. POLICY STATEMENT 
 
Loreto College Coorparoo has designed and adopted the Policy to: 

 Be transparent, fair and employ selection criteria informed by the religious foundations of the College;  

 Ensure a just and equitable use of resources for the best interests of its current and future community, always 
conscious of the wider community in which is situated; 

 Meet funding and legislative requirements; 

 Promote partnerships between the College,  families and other entities in the best interests of the students; 

 Develop a school community whose student population reflects the diversity of the social and financial 
circumstance and academic ability of the wider community. 

 
7. REVIEW 
This Policy will be reviewed every two years or as necessitated by legislation. 
 
 
Annexure 1. The Process  

For students wishing to commence at Loreto in Year 7, an application package will be available through the office and 
online from mid-January of the year your daughter is in Year 3.  Applications can be made via the College website or a 
package can be requested in writing, by email, phone or in person.  Applications from families wishing their daughter to 
commence at Loreto in Years 8 to 12 are also welcome. 
 

1. The Application Package will consist of: 

 An Application Form; 

 Prospectus; 

 Privacy Statement; 

 Declaration of support for the College in its religious and faith dimensions and operational aims; 

 Statement of financial responsibility. 

2.  You will need to return: 

 Completed Application Form signed by both parents; 

 Copies of Birth Certificate and Sacramental Certificates including Baptism, Reconciliation, First Eucharist and 
Confirmation; 

 Latest school report and NAPLAN results; 

 Any specific reports relating to verification or special needs; 

 Declaration of support for the College in its religious and faith dimensions and operational aims; 

 Statement of financial responsibility. 
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 All completed applications that are received by the advertised closing date (February 8) for application will be examined and 
placed in order discerned by the Principal.  There will be a list for first round offers and a waiting list. 
 
FULL AND FRANK DISCLOSURE OF ALL INFORMATION REQUESTED ON THE ENROLMENT APPLICATION IS A CONDITION OF    
ENROLMENT.  DELAYS MAY OCCUR IF DOCUMENTATION IS NOT READY AND AVAILABLE. 
 
Your application will be acknowledged by email and/or letter. 
Further information may be sought if required or if the application is incomplete. 
 
When an application is being made for Years 8 to 12 an interview will be arranged as soon as a vacancy becomes available. 
 
There is a non-refundable enrolment application fee of $150.00. 
There is a further non-refundable acceptance fee of $550 on acceptance of a place, per child, and $275 for every subsequent 
child. 
 
Loreto College Coorparoo conducts interviews only for students after acceptance into the College and these will be held when 
the students are in Year 6. 
 
In the year previous to the desired enrolment date, we will invite you, along with your child/ren to attend an INTERVIEW. 
 
3. The Offer 
You will be notified of offers, by mail, by the advertised date and the offers will have a strict closing date for acceptance and 
payment. 
 
If your application for enrolment is unsuccessful, you will also be notified by mail.   
 
Applications will continue to be accepted on the waiting list and the status of each application will be conveyed as soon as  
possible. 
 
Applicants who have not been offered places in the first round of offers may be contacted if other offers are not accepted or if 
vacancies become available. 
 

If places are not available your child’s name will be held on the waiting list unless you notify us otherwise.  
The decision to make an Offer remains unquestionably in the hands of the Principal. 

 
4. Acceptance 
Acceptance of the offer is required within 21 days, as is the payment of the Acceptance  Fee as notified.   
 
5. The Contractual Agreement 
Both parties are required to sign the Enrolment Contract which binds both to the conditions expressed or implied within. 
 
6. The Interview 
The interview is an essential part of the enrolment process and serves to communicate fully the needs and requirements of 
both parents and College. 
 
The interview will be conducted by the Principal or delegate when the applicant is in Year 6.  At that time both parties can ask 
questions and the information in the enrolment Application will be discussed and updated as necessary. 
 
The prospective student is required to attend the interview. 
 
The interview will be followed up by an invitation for the enrolled student to attend Loreto College Coorparoo’s Orientation 
Day, held in October of the year prior to commencement.  
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