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1. Introduction 
Loreto College Coorparoo aims to provide fullness of educational opportunity to its students including 
those with a diversity of educational needs, such that they are challenged to grow in wisdom and 
extend their capabilities. We are called to respect the dignity and value of every student and to 
commit to assist each student at the College to attain her full potential. 

2. Purpose 
This Policy exists to make clear the position of the College on inclusion of students with learning 
support needs and to provide an explanation of the Policy and processes available to students who 
have needs requiring specific responses/considerations. This Policy is to be read in the context of 
the Enrolment Policy and Enrolment Contract. 

This Policy identifies students with special educational needs for whom provision of effective 
education programs and related services are required in accordance with the ethos of the College. 

3. Definitions 

Learning Support Students include: 

• Students with Learning Difficulties whose access to the regular curriculum is limited because 
of short-term memory or persistent problems in one or more of the areas of literacy, numeracy 
and learning how to learn. (Education Queensland 1995) 

• Students diagnosed with a specific Learning Difficulty whose academic skills are significantly 
below expectation for their age and ability.  These learning deficits are often severe and 
prolonged and require ongoing support programs.  

• Students with a diagnosed low level incident disability.  These students are diagnosed as 
having intellectual, hearing, physical, visual, speech language, social/emotional or an ASD 
impairment. 

• English as a Second Language students. (ESL).  
• Students with Aboriginal or Torres Strait Islander background. 
• Students who from time to time may need special consideration due to a short term need or 

circumstances (e.g. glandular fever, death in family, accident). 
• Children under the care of the Department of Child Safety. 

IEP – Individual Educational Plan  

A document that sets out the specific student goals, program and methods of implementation, for a 
period of 6 – 12 months.  It is a plan that provides direction within the school curriculum for the 
education of a student diagnosed with a disability.  An IEP is developed after consultation has 
occurred with family, school and specialists. 

RI – Religious Institute Schools 

These schools are conducted by religious orders and are not managed by Brisbane Catholic 
Education.  

The RI Equity Network Panel  

The Equity Network Panel consists of representatives from each of the RI Schools.  It convenes 
each term for professional development and to ratify proposals for verification of students. 
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Educational Adjustment Program – EAP  

An EAP commits the provider to promoting an inclusive and accountable curriculum for students with 
disabilities and the resourcing processes that reflect this endeavour.  The EAP has a legislative basis 
e.g. Queensland Anti-Discrimination Act (1991), Disability Discrimination Act (1992), Disability 
Standards for Education (2005), and the Education (General Provision Act, EGPA (2006)). 

4. The Law 
The College obligations in relation to this Policy are covered in the following: 

• The Education (General Provisions)  Act 2006 as amended 
• The Anti-Discrimination Act 1991 (Qld) 
• The Disability Standards for Education (2005) 
• The Disability Discrimination Services Act 1992 (Qld) 
• Education (Accreditation of Non-State Schools) Act 2001 
• Privacy Act 1998 (Commissioned) 
• Queensland College of Teachers Act 2006 
• Privacy Amendment (Private Section) Act 2000 
• Work Health and Safety Act 2011 
• WorkCover Act 
• Queensland Curriculum & Assessment Authority Equity Statement (2011) 
• Strategies for authenticating student work for learning and assessment. QCAA. 2005 

5. Principles 
This Policy is founded on the following: 

• Every child is a person of value. 
• Every child deserves to be assisted to achieve maximum potential. 
• All students deserve to be given opportunities to extend their skills in specific areas of interest 

and giftedness. 
• A safe, secure and nurturing environment is essential for learning. 
• An active partnership between school, parents, students and support personnel is desired. 
• Respect for confidentiality is essential from all personnel involved with support of individual 

students. 

6. Scope 
This Policy and procedures contained herein, applies to students attending Learning Support 
programs or granted Special Consideration at Loreto College Coorparoo. 

7. Policy Statement 
• The College accepts that all the students have a right to the development of their full potential 

in an environment that is safe and supportive of learning. 
• The College supports the concept of inclusion as providing the fullest and most appropriate 

range of opportunities for most children to learn and develop skills. 
• The final decision to offer an applicant a place at the College lies with the Principal of the 

College. 
• The College recognises broad groups of students at risk, including: 

- Students experiencing Learning Difficulties 
- Students diagnosed with disabilities 
- Students with English as a Second Language 
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- Indigenous students 
- Children in care 

• The College will support students with special needs as part of its educational mission to all 
students. 

8. Enrolment of Students 
In the application for enrolment all parents must provide the College with all relevant information on 
the known special needs or disabilities of their children (including medical and specialist reports, 
NAPLAN reports and current classroom Reports).  This is an ongoing responsibility and the school 
must be advised of any changes to those special needs.  It is expected that parents will work 
cooperatively with teaching staff to assist their child’s learning.  Failure to observe the condition of 
full and frank disclosure will affect initial and ongoing enrolment. 

Parents of all applicants must understand that an application for enrolment is simply that.  It is not 
the first step in a process that will inevitably lead to the offer of a place. (See College Enrolment 
Policy). 

9. Procedures for identifying & supporting Students requiring Learning Support  
(Refer to Annexure A) 

9.1. Identification 
The identification of the special needs of students is an integral part of the College’s strategy 
for responding to individual differences.  Identification of students needing support occurs by:  

• Enrolment application 
• Administration, class teacher and parent observation 
• School assessment results 
• Specialist Reports and assessments – Psychologist, Speech Therapist, Audiologist, 

Physiotherapist, Paediatrician, Psychiatrist, General Practitioner  
• Previous IEP 

9.2. Support Process 
• Data Collection compliant with legislative requirements 
• Referral to Learning Enrichment Department 
• Organisation of specialist assessment (if necessary) 
• Team consultation to determine level of support needed 
• Liaison meeting to plan and develop modified or individual programs where necessary 
• Implementation of program 
• Regular consultations with members participating in the program 
• Ongoing review 

10. Education Adjustment Program for Low Incident diagnosed Disability Students 
The following disabilities may warrant the development of an EAP: 

• Intellectual Disability 
• Hearing Impairment 
• Physical Impairment 
• Visual Impairment 
• Speech Language Impairment 
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• Social/Emotional Disorder 
• Autism Spectrum Disorder 

10.1. Further Information 
The (EAP) Educational Adjustment Program is a measure or action taken by an education 
provider that has the effect of assisting the students with a disability to participate in education 
on the same basis as a student without a disability, and can include an aid, facility or a service 
that the student requires because of his or her disability. 

An (IEP) Individual Education Plan is the actual plan specific to each student’s needs and 
supports – for a period of 6-12 months.  Students must have a diagnosed disability to qualify. 

Stage 1 Verification for IEP 

When the student has been diagnosed and all other data is collected, verification forms are 
completed.  This gives information on the student as well as a signed diagnosis by a 
professional.  These are compiled by the Learning Enrichment Coordinator or Case Manager 
in consultation with parents, teachers and professionals.  The forms are sent to the RI Equity 
Network Panel for verification with a current IEP. 

An IEP is reviewed and rewritten every 6-12 months by the child’s parents, learning support 
team and other stakeholders investing in the child’s education. 

The IEP may offer a variety of types of support.  These include: 

• In-class support – Teacher Aide support within the classroom (depending on the risk 
management structure within the facilities, a disabled student may have a Teacher Aide 
in practical based subjects). 

• Individual or group support – Learning Support Teacher giving modified or alternate 
programs, on a withdrawal basis. 

• Intermittent support – specialist teacher support is offered on a minimal or non-regular 
basis. 

• Specialist support – in special circumstances therapists provide in-school support e.g. 
Speech Therapist. 

The RI Equity Network Panel will then verify the student and automatically give them a ranking 
of 2 which will be updated after the profile is completed.  The ranking of 2 confirms eligibility to 
proceed to Stage 2. 

Stage 2 Profiling 

The profile is completed within six areas of verification.  The profile consists of 74 questions 
which cover six focus areas.  They are: 

• Curriculum 
• Communication 
• Social Participation 
• Emotional 
• Wellbeing 
• Health and Personal Care 
• Safety and Learning Environment 
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The profile reflects the current adjustments being made by teachers for the student.  The profile 
reports on the frequency of educational adjustments.  This process is completed by the 
Learning Enrichment Coordinator or Case Manager in consultation with teachers and parents. 

11. Programs for Students with needs on IEPS, (including Special Provision Policy) 
When subject modification occurs the student is assessed against a criteria specific to their abilities 
and not compared with mainstream results.  The student’s assessment is moderated A through to E 
depending on how they meet the specific criteria. 

Areas of Adjustment: 

• Planning and Consultation 
• Content 
• Teaching Strategies 
• Assessment 
• Environment 
• Procedures (health, care and safety) 
• School-wide management 
• Assistive Technology 

A modified grade is reported to parents if the subject has been modified, along with teacher 
observations of student progress. 

12. Special Provision in Assessment  
(This section should be read in conjunction with the College’s Assessment Policy.) 

Students with learning difficulties, disabilities or who are at risk may need special provision for 
assessment items.  Special provision may vary according to individual student needs.  The 
underlying principle of all testing must be to ensure valid and just assessment for all students.  
Therefore, special considerations are offered to all students accepted as requiring them. 

Special provision will be considered upon receipt of a completed Special Provision form for students 
affected by some temporary problem (e.g. glandular fever, death in family, injury). 

Special provision with regard to formal testing may include: 

• Additional time (e.g. 10 minutes in every 60 minutes.) 
• Provision of a reader or audiotape (Guidelines for the use of a reader/scribe have been 

established).  
• The use of a dictionary.  
• The use of a computer. 
• Oral assessment in subjects where it is appropriate.  
• Supervision in a different test room. 
• Test papers specifically prepared and enlarged for visually impaired students.  

Special provision with regard to assignment or practical work may include: 

• Granting extensions of time for submission of work. 
• Provision of extra scaffolding to complete an assessment item. 

In some circumstances, a particular assessment item may be waived altogether. 
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The Learning Support Team ensures all students in regular support programs are properly provided 
for during assessment. Parents, students, classroom teachers and Year Coordinators discuss with 
Curriculum Leaders and/or the Learning Support Team any additional students who may need 
special provision prior to assessment. 

Exam Supervision 

The Learning Support Team provides a list of students needing special consideration to Director of 
School Operations & Systems, prior to formal exam blocks.  In organising rooms and supervision for 
exam blocks, these needs will be taken into account, e.g. allocation of special rooms and supervision 
for students requiring extra time. 

NAPLAN  

Information about special provisions for NAPLAN is available on the NAPLAN website.  Details about 
how to access this information is given to parents via the Newsletter. 

Queensland Core Skills (QCS) Test 

The Deputy Principal – Curriculum & Technology, must give general information on special provision 
and special arrangements to students early in Year 12. Students need to provide Deputy Principal 
Curriculum and Technology with all relevant information and supporting documentation to enable a 
Special Provision application to be completed by the Classroom Teachers 

• Comply with and implement the Learning Support Policy and procedures within their 
class/subject. 

• Liaise with parents re child and program where appropriate. 
• Respond to concerns about a student’s progress by: 

- Referring student to Learning Support (see Annexure A). 
- Liaising with Learning Support staff to plan and implement differentiated curriculum. 
- Monitoring performance of students. 
- Provide written reports on Learning Support students. 
- Participate in, comply with, implement and review students’ IEPs. 
- Complete checklists for NCCD Evidence Records 
- Maintain appropriate academic records for NCCD reporting 
- Negotiate with Learning Support teacher on content and assessment for students on 

IEPs. 
- Remain informed about students attending Learning Support Programs. 

13. Roles and Responsibilities of the Learning Enrichment Department, Learning 
Enrichment Coordinator and Teachers 

Identification/Programing: 

• Identify students with learning difficulties or learning disabilities. 
• Recommend testing where appropriate. 
• Request from parents, information and files from students’ previous schools.  
• Plan and develop modified and individual programs to meet students’ needs. 
• Write and monitor IEPs.  
• Assist in the development of alternative/modified learning programs for students on IEPs. 
• Keep up to date Learning Support Files and Learning Enrichment Database. 
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Consultation: 

• Consult with class teachers to discuss classroom modifications and adjustments required for 
individual students. 

• Provide teachers with Professional Development and resources to support students in their 
classes. 

• Validate modified assessment for individual students on IEP. 

Supporting Students: 

• Provide in-class or withdrawal support according to students’ needs. 
• Liaise between student and class teacher to negotiate support required. 
• Advocate for students. 
• Ensure that specific assistive technology is provided for children with special needs. 

Nationally Consistent Collection of Data on school students with disability: 

• Inform parents about the Nationally Consistent Collection of Data. 
• Ensure that parents are offered the option of not having their daughter included in the data 

collection. 
• Gather and provide this data to the Queensland Department of Education as mandated. 

Teacher Aide: 

• Provide ongoing professional development training for Teacher Aides. 
• Monitor Teacher Aide performance and provide encouragement and constructive feedback as 

required. 
• Provide weekly reviews and monitor programs they are implementing. 

14. Record Keeping 

Learning Enrichment Staff must keep confidential records on each student who receives support. 
These records include:  

• Parent permission slips 
• Specialist Reports 
• Relevant correspondence 
• IEP 
• Profiles 

15. Review 
The contents of this document will be reviewed annually or as required by legislation. 
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