
CODE OF CONDUCT FOR STUDENTS 

Members of the Loreto community are part of a continuing tradition of Christian education for 
women based on the ideals of Mary Ward.  While individuals, they are also members of a group.  As 
such, they face the challenge of considering and working towards their own development as well as 
being mindful of the impact of their behaviour on others. Students have a responsibility to recognise 
the ideals of the school and to comply with the rules and procedures set down to ensure its smooth 
running.  Amid changing values and relative standards, these ideals should guide their pattern of 
living. 
 
It is hoped that each student will take a lively interest in exploring and realising her spiritual, mental 
and physical potential as well as contributing positively to the well-being of others.  In this regard, 
students are encouraged to develop a spirit of compassion and an active sense of social justice, as 
well as self-discipline, logical reasoning and critical judgement.   
 
If each student is to have the opportunity she deserves, mutual respect and consideration for 
others are necessary.  Honesty, justice, truthfulness and tolerance are essential values in a school 
community.   
 
Respect for other students, teachers and visitors to the school is expressed through courteous 
behaviour at all times. 
 

 On the way to and from school, Loreto girls are expected to wear correct uniform including 
hats and to behave safely and courteously.  This means crossing roads carefully (at lights), 
being polite and helpful to others on trains, buses, footpaths, etc.  Bad language, loud and 
offensive behaviour, vandalism and littering are unacceptable. 

 

 Courtesy is expected inside the school also.  Running is not permitted on verandahs or 
walkways for safety reasons.  Students are expected to be punctual for all classes and should 
avoid interrupting classes for forgotten books or other reasons. Visitors and new students or 
staff should be treated with special courtesy and helpfulness.  When a teacher enters a 
classroom students should give quiet attention and be ready to begin work.  Students are 
encouraged to approach staff for assistance and guidance, however staff are generally 
unavailable before 8.00am and should not be unnecessarily disturbed at recess or at 
lunchtime. The supervising staff (those on playground duty) are available if there is a problem.  
The office is open between 8.00am and 4.00pm for queries or emergencies. 

 

 At times, communication between teachers and students via email, mobile telephone, etc 
may be appropriate. Such communication should be respectful, should show due regard for 
staff members’ time and privacy, and should never be presumed or misused. 

 

 Punctuality to every class is essential.  Attendance for all classes and at homeroom is 
compulsory.  Students are expected to arrive at school before 8.25am so they are ready for 
Morning Homeroom at 8.30am. Students who are late to Morning Homeroom, ie after 
8.30am, must check in through the office and obtain a late slip. A telephone call or note of 
explanation should be provided. Students who are absent from all or part of a class should 
ensure the Movement Log in their Student Handbook is completed. 
 

 No student should ever leave the school grounds without permission after she has arrived at 
school for the day until afternoon dismissal.  If a student has to leave the school before 



3.20pm for an appointment, she should bring a note beforehand requesting permission and 
present this to her Homeroom Teacher who will complete her Student Movement Log. This is 
to be presented at the office when she checks out.  Students in Year 12 must have their 
Movement Logs completed by the Year 12 Co-ordinator.  On Tuesday, because of the need to 
confirm arrangements for E.P., Year 11 students must have their Log completed by the E.P. Co-
ordinator.   If a student does not have a note, or needs to leave the grounds before morning 
homeroom, she must obtain permission from the Deputy Principal – Pastoral Care or, in her 
absence, another Deputy.  Students and parents are asked to keep appointments during 
school time to a minimum. 

 

 Parents should contact the school by telephone early in the day if a student is absent or will be 
late for school. If no notification is received by 9.00am, parents will be contacted by the 
College by SMS or telephone call. 

 

 Special requests for absence during Term time must be made in writing to the Principal.  Such 
requests should be for serious reasons and should endeavour to avoid test blocks.  Interhouse 
and Interschool Swimming and Athletics Carnivals are normal school days and all students in 
the designated Year groups are expected to attend.  Absence from school to complete 
assignments is totally unacceptable.  Students should plan their work to enable it to be 
presented on the due date without undue stress. 

 

 Students must take responsibility for their own property by marking all belongings (uniforms, 
shoes, books, equipment).  Each student is allocated a locker and issued with a good quality 
lock so that her locker can be securely locked at all times. Large sums of money or valuables 
should be left at the office for safe-keeping.  Students must also respect the property of others 
and the school – library books, sporting equipment, classroom furniture, etc.  School bags, 
tennis racquets etc., must be kept in lockers provided.  

 

 Laptops are not to be taken out of carry bags at morning recess or lunch unless the student is 
working in the library or is under the direct supervision of a teacher. Laptops should be shut 
down and locked in a locker at morning tea and lunch. Laptops should not be left in lockers 
overnight but must be taken home. Bags, laptops or books left lying around may be 
confiscated. Please consult the Loreto Laptop Policy for further details.  

 

 If, for good reason, a student brings a mobile phone to school, it must be switched off when 
students are in class, moving between classes, in private study, at assembly or involved in any 
formal school activity in which the use or activation of the phone would interrupt the program, 
unless given specific permission from their teacher. It is recommended that phones are kept 
locked in lockers rather than carried on the person. No phone should be left unsecured in a 
bag, desk or change room. Students are able to access their phones to check and respond 
briefly to messages during morning tea and lunch. At all other times students must ask 
permission before using mobile phones or other electronic devices. If this rule is not observed, 
phones will be confiscated till the end of the day, or for longer periods in the case of repeat 
offences. In-phone cameras and voice recorders are only to be used in school with permission 
from a teacher, as part of the College’s educational program and with the permission of all 
people who will be photographed / videoed or otherwise recorded. Please consult the Loreto 
Student Mobile Phone Policy for more details. 

 



 Electronic devices such as iPads and other tablet devices, DVD players, MP3s, electronic 
games, iPods etc will be confiscated if used during school hours, ie between 8.30am and 
3.20pm, without specific permission from a teacher. 

 

 Some areas of the school are out of bounds.  Students are not permitted near the perimeter 
fences, at the back of the Mary Ward Centre or Pool, nor on the far verandahs of the main 
classroom block.  For safety reasons, students should never enter the staff carpark or sit in the 
Circular Drive. Students should not block the entrance to the Service Area or lifts, or the path 
in front of the Administration Building.  Students are not allowed in laboratories or specialist 
rooms unless accompanied by a teacher. 

 

 Students are expected to care for their environment and take responsibility for the tidiness of 
the school.  Chewing gum is not allowed in the school at all.  Eating is never allowed in school 
buildings including stairs and verandahs and, except for legitimate meetings, classroom areas 
are generally out of bounds at lunchtime unless there is a real need to go to lockers.   

 

 Students must have the Principal’s permission to collect or raise money for any purpose 
whatever.  Money should only be borrowed from the office, never from students or staff.  
Such borrowing should be in emergencies only and the loan repaid the next day.  If repayment 
does not occur promptly, no further borrowing will be permitted for the remainder of the 
semester. 

 

 As a matter of courtesy and because of limited parking parents must inform the Principal in 
writing that their daughter has their permission to drive independently to and from school.  
Student drivers must not transport other students without the specific written permission 
from all parents concerned. The Principal must be informed of these arrangements. 

 

 The writing and passing of notes between students during class is forbidden as is the sending 
of emails without specific permission from a teacher.  Parents will be contacted if the matter is 
serious. 
 

 Students are not permitted to order food of any kind and have it delivered to them at school. 
 

 Smoking is not permitted at school, in school uniform anywhere or at any College function. 
 

 Alcohol is not permitted at school, in school uniform anywhere or at any College function. 
 

 Illegal drugs are forbidden on the school premises, in school uniform anywhere or at any 
College function. 

 
School rules apply even when students are involved in activities which do not require uniform. If a 
student finds herself unable to comply with this code of conduct she should discuss her difficulty 
with her parents and the school authorities, so that all concerned may find a solution. 
 
The interpretation of these regulations rests with the school administration, which has the power 
to suspend or expel from Loreto College Coorparoo any person who has seriously transgressed 
these principles. 
 
 


