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Role Description 
Director of Academics  

 
 

To work in a Loreto school is to be part of a vibrant tradition reaching back to 1609 when Mary Ward 
established the Institute of the Blessed Virgin Mary (IBVM). 

 
The Loreto Schools of Australia Mission Statement (2010) embodies this vision: 
Loreto schools offer a Catholic education which liberates, empowers and motivates students to use 
their individual gifts with confidence, creativity and generosity in loving and responsible service. 

 
Key Responsibilities 
The Director of Academics has primary responsibility to: 
• build Loreto’s Professional Learning culture to increase educator effectiveness and improve student 

teaching and learning  
• support and oversee the implementation of research-based pedagogy that supports our Teaching 

and Learning Framework 
• promote collective responsibility for collaborative professional learning to strengthen teaching 

practice and  performance 
• oversee the implementation of literacy and numeracy development across the curriculum 

 
As a member of the College Leadership Team, the Director of Academics also has responsibility to: 
• support and promote the spiritual values, which are at the heart of the school 
• know, accept and develop the rich heritage of Loreto 
• promote the accepted philosophy and goals of a Catholic school 
• promote the development of a Catholic ethos in the school community 
• ensure that the structures, teaching-learning processes and relationships in the school are as far as 

possible based on the person and teaching of Jesus 
• ensure that the school goals, activities and planning are evaluated against the Loreto Schools of 

Australia Mission Statement 
• ensure that the stories of Mary Ward and other key figures of the Loreto tradition are regularly retold 

and celebrated 
• seek opportunities for personal faith development through reflection, reading and participation at 

seminars and conferences 
• ensure professional support, care, development and well-being of staff 
• have good communication with staff, being sensitive to their needs and difficulties 
• exercise leadership in an atmosphere of mutual trust, cooperation and collaboration 
• ensure that legislative requirements pertaining to schools are met through development and 

implementation of school policies 
• ensure commitment and emphasis are directed towards achieving the Strategic Intents of the school 

in accordance with the College Strategic Plan 
• chair and participate in committees as required 
• work in partnership with other members of the College Leadership team 

 
Attributes 
The Director of Academics should demonstrate the following attributes: 
• full accordance with the school’s mission and its underlying values and ethos 
• visionary and innovative thinking, focused on enhanced learning outcomes 
• empathy for young people and an ability to relate effectively to them 
• an appropriate level of professional qualifications  
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• high level knowledge and understanding of contemporary educational theory and practice 
• excellence in educational leadership 
• commitment to the Catholic faith and its values 
• a pastoral concern for each individual student and staff member 
• quality communication and inter-personal skills 
• the ability to lead and manage improvement, innovation and change 
• capacity to network and influence for the good of the school 
• ability to research and analyse the operations and effectiveness of programs 
• ability to lead programs that enhance teaching and learning 
• experience and expertise in secondary education and detailed understanding of the learning needs of 

young women 
• success as a classroom teacher and skills consistent with that of a lead teacher 
• ability to model positive collaborative and supportive interactions and cognitive development that 

encourage creative and higher-order thinking 
• a well-developed understanding of pedagogical models 
• creativity, passion and enthusiasm for staff development and student learning 
• professional activity through membership of professional associations and on-going professional 

development and further study 
• a belief in the capacity of women to excel 

 
Specific Duties 
The Director of Academics is a member of the College Leadership Team who reports to the  Deputy Principal 
– Curriculum. The Program Leaders (Learning Enrichment and Library) report to the Director of Academics. 

 
The Director of Academics will: 
• plan, act, review and respond collaboratively with other members of the College Leadership Team to 

gather information, analyse data and make decisions to maximise individual student outcomes. 
• promote collective responsibility for collaborative professional learning to strengthen practice and 

performance 
• encourage initiatives in teaching, learning and technology that effectively support strategic priorities 
• provide school wide leadership, as agreed with the College Leadership Team, in regard to the 

implementation of the Loreto Teaching and Learning Framework across and within the curriculum, 
encouraging collaboration and purposeful integration where appropriate and possible 

• evaluate and report on the impact and effectiveness of Professional Learning Strategies 
• work with the Deputy Principals to provide support and guidance to teaching staff and Middle Leaders 

relating to their professional learning goals and portfolios reflecting the AITSL standards 
• work with and support the Deputy Principal - Curriculum to guide and support Curriculum Leaders with 

development of curriculum materials, allocation of time, opportunities, resources and text selections 
• work with Curriculum, Pastoral and Program Leaders to provide teaching and learning skills, initiatives 

and programs 
• support teachers and leaders in implementing initiatives, innovations, ideas and research in keeping with 

strategic teaching and learning goals 
• assume responsibility for and manage the tracking of students’ progress in Years 7-10 and 

communicate  with parents of students at risk as needed 
• liaise with Middle Leaders to develop innovative programs and strategies to  reflect strategic goals for 

improved learning, Years 7-10 
• liaise with Pastoral Leaders to develop Academic Mentoring procedures each semester to support student 

performance 
• oversee the Literacy and Numeracy Programs 
• support the Deputy Principal - Curriculum in their responsibility for effective policies, practices and 

procedures in relation to homework, assessment and reporting and all curriculum related policies and 
practices 

• manage pre-entry testing 
• manage all NAPLAN preparation and NAPLAN testing 
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• analyse and track NAPLAN and PAT data  
• work with and support the Deputy Principal – Curriculum for students subject selection 
• manage reporting processes 
• manage subject changes Years 7-12 
• compile assessment planners Years 7-12 
• prepare examination timetables for Years 7–12 
• organise the collection of data for Academic awards at the end of each semester 

and ensure that certificates are prepared for distribution  
• assist in the preparation for the Academic Honours Assembly (Semester One) and the Academic Assembly 

(Semester Two) as well as organise collection of data and appropriate academic award winners for the 
Ceremony of Excellence 

• participate in Curriculum and Pastoral Leaders meetings, working with them to improve student learning 
• participate in review processes for Curriculum Leaders, teaching and support staff 
• provide written reports to the College Board on a quarterly basis around relevant strategic goals through 

the Operational Plan 
• present to the Board in relation to literacy and numeracy data and strategic directions 
• communicate with the school community on matters of importance and interest by such means as the 

Newsletter and school Website on a regular basis 
• other responsibilities as requested by the Principal. 
• organise Parent-Student-Teacher Interviews 
• manage the September Year 12 study camp 

 
Other Responsibilities 
Student Protection 
Student protection is everyone’s responsibility. At Loreto College all persons undertaking work for or on behalf 
of the College, have a shared responsibility for contributing to the safety and protection of children. All persons 
are required to be familiar with the content of our Student Protection documents, including but not limited to 
Policies, Procedures, Codes of Conduct and Guidelines and their legal obligations with respect to the reporting 
of child abuse. It is each individual’s responsibility to be aware of key risk indicators of child abuse, to be 
observant, and to raise any concerns they may have relating to child abuse. All individuals are required to 
fully participate in and understand the content of any training provided. 

 
Risk Management 
Risk Management is the responsibility of all persons undertaking work for or on behalf of the College. Workers 
must comply with the risk management roles and responsibilities associated with their position and adhere to 
Loreto College’s Risk Management Procedures. 

 
Work Health and Safety 
Actively participate in the promotion of a safe and healthy workplace by performing all tasks in accordance 
with safety instructions, adhering to responsibilities as outlined in the Work Health & Safety Policies, and 
proactively identifying and reporting all hazards, incidents and injuries to managers. 
 
Leading a Catholic School 
Senior Leaders at Loreto College Coorparoo are called to witness their personal commitment in their call to    
live the Gospel message and excellence in their service of the school community and society. 
This Includes: 
• Ongoing commitment to ‘Dialogue’ in the formation of self and others in the ministry and mission of the 

Catholic Church. 
• Modelling the person and teaching of Jesus Christ, which is central to the unique ethos and successful 

functioning of Catholic Social Teaching. 
• Effective educational leadership reflective of Catholic Social Teaching.  
• Effective Christian spiritual leadership.  
• Fostering the religious, pastoral and academic mission of Loreto College Coorparoo. 
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