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To work in a Loreto school is to be part of a vibrant tradition reaching back to 1609 when Mary 
Ward established the Institute of the Blessed Virgin Mary (IBVM). 

The Loreto Schools of Australia Mission Statement (2010) embodies this vision: 
Loreto schools offer a Catholic education which liberates, empowers and motivates students to use 
their individual gifts with confidence, creativity and generosity in loving and responsible service. 

Position Overview 
The Curriculum Leader is responsible for the learning area pedagogy, curriculum, assessment, 
reporting, budgeting, resourcing and staff mentorship. 

This role also includes a responsibility to support the strategic intent to develop and sustain expert 
teaching teams through lesson observations, sharing evidence-based practice, and providing 
feedback for growth using coaching methodology.  

Key Selection Criteria 
Staff at Loreto College are selected based on outstanding professional and personal qualities. 

Expectations include: 
• Promotion of the Mary Ward ethos and a commitment to the mission of the College as a Catholic 

School in the Loreto tradition. 
• Support of the College’s vision  
• Support of the College’s strategic plan and a willingness to operationalise this plan within 

curriculum area of responsibility. 
• Active involvement in the College’s Professional Learning Program with a commitment to be a 

life-long learner. 
• Demonstration of high standards of personal presentation 
• Professional communication with staff, families, and other stakeholders. 
• Adherence to the policies, procedures, and practices.  
• Active participation in inducting new staff. 
• Maintaining confidentiality and integrity in all work-related matters.  
• Excellent time management skills, initiative and organisational ability including the ability to 

prioritise tasks to achieve set outcomes. 
• Demonstrated knowledge of information technology, including advanced MS Office 365, 

databases, file management and other software platforms as appropriate. 
• Compliance with and understanding of the College’s Student Protection Policy & Processes. 
Key Responsibilities 
1. Professional Knowledge 
Standard 1: Know students and how they learn 

Lead colleagues to select, develop, and evaluate teaching strategies and programs to ensure they 
meet the needs of a diverse range of students. 

Key Performance Indicators 
• Uses data to inform learning and teaching which assists staff to cultivate individual and collective 

student growth 
• Leads processes that monitor student academic progress in their learning area subjects and 

classes 
• Leads the development of learning and teaching strategies to allow all students to achieve to 

the best of their abilities 
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• Leads the implementation of extension and enrichment, academic support, and differentiation 
programs within the learning area 

• Leads processes that evaluate the effectiveness of learning and teaching programs in meeting 
the needs of individual and group students 

• Works collaboratively with specialist staff i.e. Counsellor, School Psychologist, Heads of Year, 
Learning Engagement team to ensure student needs are met  

Standard 2: Know the content and how to teach it 

Lead colleagues to develop and evaluate curriculum content and teaching strategy initiatives. 

Key Performance Indicators 
• Demonstrates exemplary teaching of curriculum content in learning area courses 
• Leads processes that ensure curriculum content is appropriately selected, sequenced and 

organised in learning and teaching programs 
• Monitors the effectiveness and validity of curriculum, assessment and reporting requirements 

within department learning and teaching programs 
• Leads and supports colleagues in the implementation of relevant literacy, numeracy and ICT 

strategies within the learning area and teaching programs  
• Implements initiatives within the learning area to improve content knowledge and related 

teaching strategies 

2. Professional Practice 
Standard 3: Plan for and implement effective learning and teaching 

Demonstrate exemplary practice and lead colleagues in planning, implementing and reviewing 
(using multiple sources of evidence) a range of teaching and communication strategies, resources 
(including ICT), and learning and teaching programs.  

Key Performance Indicators 
• Role models exemplary teaching and provides advice and support to staff on learning and 

teaching and their development as exemplary teachers 
• Leads the implementation of effective ICT strategies (including SPACE) to support learning 

and teaching 
• Leads colleagues to review the effectiveness of their teaching practices and actively modify 

and expand the repertoire of strategies used by the department to promote collaboration, 
problem solving and critical and creative thinking 

• Ensures learning area resources are used in a strategic, economic and sustainable manner. 

Standard 4: Create and maintain supportive and safe learning environments 

Demonstrate and lead colleagues in the development and review of inclusive, engaging and 
effective classroom management strategies that promote student responsibility for learning. 

Key Performance Indicators 
• Provides advice and support to staff in matters of student management, supervision and 

discipline 
• Initiates strategies that promote student responsibility for learning 
• Leads the implementation of student well-being strategies by staff within their classes 
• Ensures all use of ICT in learning and teaching is safe, responsible and ethical 
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Standard 5: Assess, provide feedback and report on student learning 

Model exemplary practice and lead colleagues in the implementation and evaluation of assessment, 
moderation, feedback and reporting policies and processes ensuring they meet the needs of 
students and parents/carers. 

Key Performance Indicators 

• Leads the implementation of assessment procedures ensuring they meet the requirements of 
Loreto College and external bodies such as the QCAA 

• Ensures moderation processes occur to maintain consistency in professional teacher 
judgements regarding student achievement 

• Ensures all formative assessment and feedback strategies used by the department are 
effective, efficient and timely 

• Ensures all reporting procedures are completed accurately 
• Implements initiatives that review and improve assessment, moderation, feedback and 

reporting strategies 

3. Professional Engagement 

Standard 6: Engage in professional learning 

Plan, initiate and lead the development of policies, programs, collegial relationships, networks and 
opportunities that address the professional learning needs of colleagues and pre-service teachers 
and are focused on improved student learning. 

Key Performance Indicators 
• Actively plans Collaborative sessions and curriculum days to ensure on-going growth and 

development within their teams 
• Demonstrates self-leadership by seeking professional growth and development and applying 

this learning to their teaching and leadership and to practices at Loreto College 
• Regularly evaluates the performance of staff and supports their professional learning by 

managing the FLOW staff growth process 
• Actively uses coaching relationships and conversations with staff to facilitate their professional 

growth  

Standard 7: Engage professionally with colleagues, parents/carers in the community 

Model exemplary ethical and professional behaviour and judgement in supporting colleagues, 
engaging with parents/carers, and taking leadership roles in professional networks. 

Key Performance Indicators 
• Communicates information and provides advice to parents and students on subject selection 

and learning progress and achievement 
• Delegates duties to staff in the learning area fairly and appropriately and ensures clear and 

effective communication within their team 
• Acts as a learning area voice at Academic Leadership Team meetings to represent teaching 

staff views when required 
• Actively engaged in relevant professional bodies ensuring the learning and teaching within the 

department reflects best practice 
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Organisational Leadership and Management 
• Deliver effective and accurate communication to parents, students and staff. 
• Ensure risk assessments are conducted where necessary.  
• Remain abreast of current trends through participation in and contribution to professional 

learning activities and relevant professional organisations.  
• Provide input into the School timetable for their learning area. 
• Responsible for the management of risk and compliance within their learning area. 
• Chair learning area meetings and participate in relevant committees. 
• Prepare and manage relevant recurrent budget. 
• Demonstrate a flexible and collaborative approach to the role by supporting and undertaking 

other tasks as required. 
• Any other duties as required by the Principal and / other members of the CLT. 

Staff Leadership and Management 
• Foster positive working relationships through coaching and supervising direct reports in their 

roles and supporting them to achieve personal and professional excellence. 
• Work collaboratively with the Head of Staff and Student Growth to provide direction in relation 

to professional learning for staff. 
• Lead and build the strategic capacity of our learning and teaching leaders. 
• Lead the support staff who support learning area practices. 
• Work closely with the Human Resources Manager and the Leadership Team to have oversight 

of all matters relating to staff recruitment, retention, deployment, induction, development and 
wellbeing. 

Compliance Responsibilities 
All staff are required to comply with all policies, procedures, and requirements for: 

Student Protection 

Student protection is everyone’s responsibility. At Loreto College all persons undertaking work for 
or on behalf of the College, have a shared responsibility for contributing to the safety and protection 
of children. All persons are required to be familiar with the content of our Student Protection 
documents, including but not limited to Policies, Procedures, Codes of Conduct and Guidelines and 
their legal obligations with respect to the reporting of child abuse. It is each individual’s responsibility 
to be aware of key risk indicators of child abuse, to be observant, and to raise any concerns they 
may have relating to child abuse. All individuals are required to fully participate in and understand 
the content of any training provided. 

Risk Management 

Risk Management is the responsibility of all persons undertaking work for or on behalf of the College. 
Workers must comply with the risk management roles and responsibilities associated with their 
position and adhere to Loreto College’s Risk Management Procedures. 

Work, Health and Safety 

Actively participate in the promotion of a safe and healthy workplace by performing all tasks in 
accordance with safety instructions, adhering to responsibilities as outlined in the Workplace Health 
& Safety Policies, and proactively identifying and reporting all hazards, incidents, and injuries to 
managers. 

Code of Conduct and Dress Code 

Comply with all Loreto College Code of conduct and dress code standards. It is expected that that 
a professional standard of presentation will be maintained at all times. 
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Qualifications, Skills & Experience 
Job Specific 

Relevant professional expertise, including: 
• Tertiary level graduate qualification in Education (essential) and post-graduate (desirable). 
• Meet all compliance requirements as an educator in Queensland. 

Management and Leadership 

Management and leadership experience including: 
• Ability to lead, manage and develop cohesive staff teams. 
• Vision and success in the development and management of operational aspects of a high 

school. 
• Strong sense of self-awareness and the ability to use it to lead by example. 

Communication and Interpersonal 

Excellent communication and interpersonal skills, including: 
• Proven track record of working collaboratively within a team. 
• Excellent oral and written communication skills. 
• Ability to model optimism and a growth mindset. 
• Driven by a genuine service ethos and able to inspire the same in others. 
• Supportive of Loreto College’s heritage and willingness to be part of the total life of the School. 

Selection Criteria 

• Demonstrate effective leadership of the day-to-day operations of the learning area. 
• Demonstrate success in promoting and modelling innovative pedagogy and practice.  
• Demonstrate success in the development, implementation, evaluation and ongoing 

improvement of curriculum and pedagogy. 
• Demonstrate effective delivery and evaluation of processes and practices to optimise the 

individual and collective growth of students.  
• Demonstrate use of evidence-based or best practice in the planning and delivery of learning 

and teaching offerings. 
• Demonstrate an ability to foster and develop positive relationships with staff, students, parents 

and the wider community. 

Acknowledgement 
I have read and understood the contents of this position description and accept the following: 
• This position description is not to be considered as a complete list of responsibilities and that 

other duties may be required from time to time. 
• My position is dynamic and that continuing development, change and improvement of 

processes, practices, knowledge, skills and behaviours is expected by Loreto College.  
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