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Members of the Loreto community are part of a continuing tradition of Christian education for women 
based on the ideals of Mary Ward. While individuals, they are also members of a group. As such, 
they face the challenge of considering and working towards their own development as well as being 
mindful of the impact of their behaviour on others. Students have a responsibility to recognise the 
ideals of the school and to comply with the rules and procedures set down to ensure its smooth 
running. Amid changing values and relative standards, these ideals should guide behaviour and 
decisions.  

It is hoped that each student will take a lively interest in exploring and realising her spiritual, mental 
and physical potential as well as contributing positively to the well-being of others. In this regard, 
students are encouraged to develop a spirit of compassion and an active sense of social justice, as 
well as self-discipline, logical reasoning and critical judgement.  

If each student is to have the opportunity she deserves, mutual respect and consideration for others 
are necessary. Honesty, justice, truthfulness and tolerance are essential values in a school 
community.  

School rules apply even when students are involved in activities which do not require uniform. It is 
an expectation that all students uphold the College Code of Conduct at all times.  

The interpretation of these regulations rests with the College Leadership Team, which has 
the power to suspend or expel from Loreto College Coorparoo any person who has seriously 
transgressed these principles. 
1 Attendance 
Punctuality to every class is essential. Attendance at all classes is compulsory. Students are 
expected to arrive at school before 8.25am so they are ready for Homeroom at 8.30am. Students 
who are late, ie after 8.30am, must check in through Student Services and obtain a late slip. A 
telephone call or note of explanation should be provided. Students who are absent from all or part 
of a class should ensure the Movement Log in their Student Handbook is completed.  

Parents should contact the school as soon as possible if a student is absent or will be late for 
school. This can be done via the Absentee Line on 3394 9964 or the College App. If no notification 
is received by 9.00am, parents will be contacted by the College by SMS or telephone call.  

No student should ever leave the school grounds without permission after she has arrived at 
school for the day until afternoon dismissal. If a student must leave the school before 3.05pm for an 
appointment, she should bring a note beforehand requesting permission and present this to her 
Homeroom Teacher who will complete her Student Movement Log. This is to be presented at 
Student Services when she departs. Students in Year 12 must have their Movement Logs completed 
by the Year 12 Coordinator. If a student does not have a note, or needs to leave the grounds before 
school commences, she must obtain permission from the Director – Pastoral Care or, in her absence, 
another Director or Deputy. Students and parents are asked to keep appointments during school 
time to a minimum.  

Students will be dismissed for the day at the end of Period 6 at 3.05pm. Students are then 
required to move to their lockers to pack any necessary equipment so that they can complete 
homework, revision etc. On Wednesdays, Period 6 will conclude at 3.00pm to allow for travel to inter-
school sport. Students must ensure that classrooms and locker areas are left tidy and that 
they are in perfect school uniform when they leave the grounds.  

Special requests for absence during term time must be made in writing to the Principal. Such 
requests should be for serious reasons only.  Holidays are not acceptable reasons.  Requests must 
be made well in advance to ensure that all assessment and learning requirements are able to be 
met.   
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Interhouse and Interschool Swimming and Athletics carnivals are normal school days and students 
are expected to attend. Absence from school to complete assignments is totally unacceptable. 
Students should plan their work to enable it to be presented on the due date without undue stress.  

2 Behaviour and courtesy 
Respect for other students, teachers and visitors to the school is expressed through courteous 
behaviour at all times.  

On the way to and from school, Loreto students are expected to wear correct uniform (including 
hats) and to behave safely and courteously. This means crossing roads carefully (at lights), being 
polite and helpful to others on trains, buses, footpaths, etc. Bad language, loud and offensive 
behaviour, vandalism and littering are unacceptable.  

Courtesy is expected inside the school also. Running is not permitted on verandahs or walkways 
for safety reasons. When a teacher enters a classroom, students should give quiet attention and be 
ready to begin work. Students are encouraged to approach staff for assistance and guidance; 
however staff are generally unavailable before 8.00am and should not be unnecessarily disturbed at 
recess or at lunchtime. The supervising staff (those on playground duty) are available if there is an 
issue. Student Services is open between 8.00am and 3.30pm for queries or emergencies.  

Students are expected to care for their environment and take responsibility for the tidiness of the 
school. Chewing gum is not allowed in the school at all. Eating is never allowed in school buildings 
including stairs and verandahs and, except for legitimate meetings, classroom areas are out of 
bounds at lunchtime.  

3 Communication 
At times, communication between teachers and students via email, may be appropriate for school-
related reasons. Such communication should be respectful, should show due regard for staff 
members’ time and privacy, and should never be presumed or misused. Staff should not be expected 
to respond to emails outside of school hours and may take some time to respond to emails during 
the school day because of their teaching commitments.  

Students should not write notes, emails or other electronic communication to other students during 
class time, without specific permission from a teacher.  

4 Drugs, Alcohol and other Substances 
Smoking (including ecigarettes/vapes) is not permitted at school, in school uniform anywhere 
or at any College function.  

Alcohol is not permitted at school, in school uniform anywhere or at any College function.  

Illegal drugs are forbidden on the school premises, in school uniform anywhere or at any College 
function.  

Students should never bring to school or have at school any other dangerous, forbidden or illegal 
items, eg cigarettes, matches, lighters or sharp knives.  

Further information can be found in Loreto’s Alcohol, Drug and Substance Abuse Policy. 

5 Food Delivery 
Students are not permitted to order food of any kind and have it delivered to them at school.  

6 Money 
Students must have the Principal’s permission to collect or raise money for any purpose whatever.  
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7 Out of bounds areas 
Students are not permitted near the perimeter fences, at the back of the Mary Ward Centre or Pool, 
nor on the far verandahs of the main classroom block. For safety reasons, students should never 
enter the staff carpark, sit in the Circular Drive or enter the College through the boom gates. Students 
should not block the entrance to the Service Area or lifts, or the path in front of the Administration 
Building. Students are not allowed in laboratories or specialist rooms unless accompanied by a 
teacher.  

8 Property 
Students must take responsibility for their own property by marking all belongings (uniforms, shoes, 
books, equipment). Each student is allocated a locker and can purchase a good quality lock so that 
her locker can be securely locked at all times. Large sums of money or valuables should be left at 
the office for safe-keeping.  

Students must also respect the property of others and the school – library books, sporting 
equipment, classroom furniture, etc. and keep school bags, sports equipment etc, locked in lockers.  

Laptops are not to be taken out of carry bags at morning recess or lunch unless the student is 
working in the library or is under the direct supervision of a teacher. Laptops should be shut down 
and locked in a locker at morning tea and lunch. Laptops should not be left in lockers overnight but 
must be taken home. Bags, laptops or books left lying around may be confiscated. Please consult 
the Loreto ICT Acceptable Use Agreement for further details.  

9 Social Events and Activities 

It is expected that Loreto students always conduct themselves in a mature, responsible and 
respectful manner at all activities connected with the College. This expectation also extends to 
partners invited to a College event.  

Dress should be appropriate to the values of the College and for the occasion. Revealing clothing is 
considered unsuitable and not age-appropriate. 

Start and finish times must be adhered to, with specific transport arrangements organised prior to 
the event. 

All bags will be cloaked.  

Alcohol, drugs are e/cigarettes are not to be taken to the venue. Alcohol and other drugs must 
not be consumed prior to the College event. 

All instructions must be followed respectfully.  

No one will be permitted to leave the event prior to the finishing time.  

10 References 
• Safe School / Anti Bullying Policy 
• Student Protection Processes & Guidelines 
• Child & Youth Risk Management Strategy 
• Alcohol, Drug and Substance Abuse Policy 
• ICT Acceptable Use Agreement 
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